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BALLOTTAB
A Proven concept in Ballot counting which brings
computer processing under the control of the election
official. With rapid ballot processing and continuous card
feeding, election results are available in seconds. All
instructions, procedures and control buttons are designed
for operation by the election official with no computer
experience.
Programming for each election is accomplished in
minutes. The Ballot Tab counts all printed ballot card
systems and VOTOMATIC 228 or 235 formats. Precinct
totals as weil as running cumulative totals are available.

Precinct and cumulative print-outs are affixed to an
ELECTION RESULT Sheet containing candidate names
and office titles.
The Ballot Tab is portable without any special
requirements for air conditioning or power.

Power: 115V 60Hz

Size: 24 11 x21 11

Reader Speed: 300, 600 & 1000 cpm

Print Speed: 180 LPM

Weight: 170 Ibs.
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IENViROil'~MlEb'\lTAfLTemp. 32" to 120" + Humidity 9(J~\~ (Non Condensing)

PRlNTIER i8 column. 3 linGs per secono printing spe\.~d ruil numeric
with limited Alpha caoability,

1?OWI!::R RIEQUiRIEMIENTS i 15 Volt ACe 'j2"'{, 60 Hertz, M:.iWer
requirement :2!\MPS

I

\

components 111l11ZlnUMïCROPRiQiC\ESSOR 'Prewen
sotid state dt:!sign snhances reli0.bilitv

l?ROGRAM!l\IilïNG Baüot Fonnats·-Counts aUsingle &.multiple card for
mats. utiiizint:l standard size computer cards. Counts up to 9999 in any
posrtlon. Capable ot countinq straight party, open or c\osed Primalj,',anc!
ether uniquE' election requirements wlth eaSt~.

CAR[} RIEA[}IER fvltlnual Bauot Card f0P(Î ot aC45 cards per minute,
Exclusive CES Programming aüows accunÜe ballot card processing
without i'eqard to tl,(} way H1Gbal10t is insertt;Îd

§PfEC~FgCAlfijOfNlS

CASIE Unit is shock mountsd in functiQn;,,1and attacl10sMo
aluminum ca$~?, Si"t} bh" rL\ '1O"\iVx16"L, Wek:;t1t22 Ibs Moisture ànd
dus! proof handle iS provideci

Instant pri
results tor all types
of punched card
systerns

Tlmelv results
trom key and remcts
preeinets

Absentee voting
tabulation tor any
system

Ccrnoact tor stor
ege end Iight-weight
tor travel

"*Election officials
contra I the inteq
rity of the svstern
by preparilig the
program and estab
lishing the format in
which the results
are printed

Afool-proof tnrse
step operatien that
reouires no tormal
training, Cl) turn unit
011 (2) insert baltcts
(3) print results

1800 ballot cards
processec per hour

Proqram simplicity
with eitner the
unalterable ororn
pack or proqrarn
contra! cards
"*Fewer cornoonents
offer çreater
reliability than
larqer more
complex svsterns

Provides a perma
nent and total audit
trai I of each
anonymous voter
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CES
VOTERECORDER

MODEL I Utilizes standard IBM computer cards as ballots. 228 or 235 Format. Cards slide into slot
at top of unit. Voting is accomplished by punching through the ballot card with attached voting sty
lus. Candidates' names and issues printed on book ballot assembly fitted into center of unit. May be
used with or without voting booth as required by law. Available with or without light. Bluebase of
high impact Noryl plastic. Baseplate of zinc-plated steel. Universal ballot frame will accommodate
crimp hinged page or wire-framed plastic jacketed page. Ballot assembly may be sealed onto unit.
Model I to Model lilA conversion kit consists of: Baseplate exchange, Poly-urathene faam and plas
tic, sealing strips and plugs. Model lilA booth/ case without Vote Recorder.

CES
VOTE
RECORDER
Specifications:
Parts are interchangeable

with IBM 9957:

Votomatic Model I w/ light
Weight 51bs 14 oz.
Length : 17314"
Width: 151/2"

Cord length: 8'
Bulb: 25 watt
Height: 21/4" (131/2"with

light up).

Votomatlc Model I without
light

Weight: 4 Ibs. 11 oz,
Length: 161/4"

Height: 21/4"

Width: 13"



M

MODEL!! - From !iE NG BDDTlct
Fold neatly together to form handy carrying case.

Removable legs told and store in top half of case.

Tips and leg halves held together by nylon covered stock cord.

VOTOMATIC can be reversed to form a flat shelf for paper
ballot voting.

This unit is available in conversion kit form for those using
individual Model I VOTOMATIC units.

COMPUTER ELECTION SYSTEMS



ALL T TRA SFER ASE

Type D Height 4"
Length 15%"
Width 12%"
Weight 7 Ibs.

Type F Height 4V2"
Length 14V2"
Width 9"
Weight 5 Ibs.

Astrong and durable case of heavy duty steel construction for securely
transporting official ballot cards.

The case is heavy gauge steel and consists of a tamper proof hinge and
sealing latch.

Avallable in 3 slzes:
Type A Height 4;'

Length 12"
Width 8114"
Weight 3 Ibs.

C::E:Si!!ii
COMPUTER ELECTION SYSTEMS



Greyballot envelopewith
write-in provision.

Specifically designedto
protect the secrecyof
the voted baIlot.

Ballotcard is inserted into
the inner pocket of the
envelope.

Write-insare madeon the
lined spaces provided
inside.

Instruction for write-ins
are printed on the
envelope.

5,000 per box.

J~BSENTE

ST'YROBAC R
Usedwith standard

computer card for easein
mailing asabsentee
ballots.

ORIGlNt\L CREU,\TIONof CES.

Weight: 116oz.
Width: 3%."

Length: 10314"
Thickness: 1/4"

COMPUTER ELECTION SYSTEMS



~ PLACE HOLES )\I»

OVER POSTS

FOR DEMONSTRAT!ONUSE

ONlY

!NSERTCARD TH!S SIDE UP

THIS BALLOT STUB SHALL BE REMOVEQ
BY INSPECTOR BEFORE BALLOT IS PLACED IN BALLOT BOX.
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INTRDDUCTION

This User's Gulde is intended ta serve as a taal in the

implementatian of a punch card vating system. It is a generalized

autline intended ta describe all the administrative facets of the CES

Voting System. Hopefully, the procedures are flexible enaugh ta be

adopted, with specific alterations as required by law, in any voting

jurisdictian served by CES.

In ths case of tbe Caunting Center forms provided, not all

naad be used. Also, each category depicted on tbe forms need not be

used if not required by state Law ,

Por specific information regarding CES' EL-70, EL-BO, or

EL-S5 Ballot Tabulation Systems, i.e., dacumentation, operating

instructions, system flows, input coding specifications, see your CES

Representative.

Prepared by
J. F. TAGGARD,JR.
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This section contains generalized flow charts depicting all

facets of a punch card voting system's administration. A narrative

relative to punch card voting is also included.

COMPUTER ELECTION SYSTEMS 1061 EASTSHORE HIGHWAY, SERKELEY. CALIFORNIA 94710 (415) 527-5150



HOWTHE VOTOMATICSYSTEMWORKS

IN THE POLLING PLACE

As the voter enters the polling place, he is given a

demonstration on the Votomatic Vote Recorder. This demonstration

will instruct him in the operation of the unit in order that he may

fully understand the recorder when in the voting booth. Following

the demonstration the voter signs his name to the poll list and is

verified as a voter in that precinct or ward. Upen completion

of this verification the voter is issued a punch card ballot and

directed to a voting booth.

When in the booth he ins erts his ballot card into the

Votomatic Vote Recorder and commences voting. This is done by

depressing the stylus in a hole oppesite the name of his candidate.

If he wishes to enter a write-in candidate, he merely writes the

name on the Write-In Ballot Envelope provided. Upon completion of

voting, the voter may verify his vetes by comparing the numbers

punched wi th those opposi te the candidate names on the ballot

pages. He places his ballot card into the ballot envelope and

leaves the voting booth.

The ballot is then handed to one of the polling place

official~ who removes the numbered stub and places the ballot into

the ballot box. This procedure continues tor each voter throughout

the day.

At the end of the day when voting is completed and the

polls are closed, the precinct officials open the ballot box and

remove all of the ballots . The ballots are placed into a "transport

carrier" and s e a Led , The precinct officers then reconcile the

number of ballots issued with the number of voters signing the

poll list. When this is completed the ballots are delivered by

two or more precinct officials to the counting Center.

COUNTINGCENTER

The Counting Cent.e r is divided into four major tunctions:

Receiving, Inspecting, Processing, and Storage.

COMPUTER ELECTION SYSTEMB 1001 EAST6HOAE HIGHWAY. BERKELEY, CALIFOANIA 84710 (415) 527-5150
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As ballots arrive trom the polling places they are checked in at

the Receiving Station. The precinct officials are given a receipt. The time

of arrival and the condition of the sealed transport carrier are noted by

t.he Recei ving Team.

The sealed "transport carrier" is then sent to the Inspection

Station. The inspection team cuts the seal and removes the ballots. The

ballots are examined to detect torn or otherwise damage~ ballot cards.

If a damaged ballot is found, a certified duplicate copy is made. Both the

damaged original and the duplicate are given an identification number so

that they may be matched again if necessary. When the Inspection Team has

completed the precinct, the ballots are sent to the Processing Team.

The Processing Team is responsible for the computer operation.

They process the ballots through the computer. They produce periodic reports

throughout the evening. They also have the ability to produce individual

precinct results upon completion of the count. Af ter the ballots have been

processed they are sent to storage.

The Storage Team places the ballots in a secure storage area

where they will remain for the period prescribed by law. The ballots are

available in storage should they ever be required for a recount.

ACCURACYCHECKS

There are many checks made upon the accuracy of the entire

election. The first begins in the polling place at the end of the day.

The precinct officials determine the number of ballots issued

during the day by examining the serially numbered stubs remaining. This

ballot count is then reconciled with the number of voters having signed

the poll list. These counts will later be matched with the actual number

of ballots counted by the computer for that precinct.

Prior to election day a test is run on the computer with a

simulated group of ballots. The results of these simulated ballots have

been predetermined and are a known fa ct before the test. The computer

produced results are compared to the known results. Comparison of the

two is assurance that the computer is operating properly. The simulated

ballots and the computer program are placed in security following this

test.

COMPUTER ELECTION SYSTEM6 1001 EA6T8HORE HIQHWAY, SERKELEY. CALIFORNIA 84710 (415) 527-5150
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On election day the simulated ballots and the computer program

are removed from security. They are run again to assure that both the

computer and the program are still operating properly. Completing the

test, the computer is ready to process ballots.

The computer has an additional checking feature to assure accuracy.

Each ballot passes through two reading stations within the computer. The

results trom the first station are compared with results of the second

before any data is transmitted to candidate counters. Should a discrepancy

occur between the two reading stations the computer will stop rather than

risk recording erraneous information.

COMPUTER ELECTION SYEiTEMS 1001 EASTElHORE HIGHWAY, BERKELEY, CALIFORNIA 84710 (415J 527-5150
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ELECTION ADMINISTRATION LOGISTICS CONTROL FLOW

DATA PROCESSING ELECTION DEPARTMENT

I
I
I
I No

I
I Yes

Translate Edit List
I

&

Process I
I Yes

I
I

Tabulation
Program I

I
ITest Data Edit List

I
I
ILogic and Test

Accuracy Results
I

Check all

Test Votomatic
Assemblies

I

è I
Tabulation

IProgram

I

ICertify

I
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BALLüT FLOW DIAGRAM (EARLY, FINAL PICK-UP)

Ballots

EARLY PICK-UP

I
I
I
I
I
I
I

I

L
Reception

Ballots

Precinets

FINAL PICK-UP

Ballot
Processing

Results

Ballots

Storage
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SECTION II

SCHEDULE OF EVENTS
Task/Event PERI' Chart .....•.•••..•••.............. 6
Responsibi1ity Chart •........•.•.•................ 7-10



This section contains a list in a narrative as well as a

graphic format depicting the tasks incumbent on election officials'

administration of a punch card election.
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SCHEDULEOF EVENTS!RESPONSIBILITY CHART

NO. EVENT
LEADTlME
(ELECTION
MINUS DAY)

DATETO
COMPLETE
(ELECTION
MINUS DAY)

RESPONSIBILITY

1 "'Order Crimper E-120 E-60 Elections

2. "'Order Mask Punch E-120 E-60 Elections

3. "'Order Ballot
Assembly Aid E-12D E-60 Elections

4. Order Demo
Ballot Stock E-120 E-60 Elections

5. Order Official
Ballot Stock E-120 E-60 Elections

6. Order Styrofoam
Backers E-120 E-60 Elections

7. Insure Availability
of Primary and Backup
Computer E-120 E-60 Data Processing

B. Order Press Kits
from CES E-120 E-60 E1ections

9. Order Spare Parts E-120 E-60 Elections

10. "'Order Yellow Mask
Punch Convers ion Chart E-120 E-60 Elections

llo Order Ballot
Layout Form E-120 E-60 Elections

12. Order Voter Informa-
tien Brochures E-120 E-60 E1ectiens

13. *Order Transfer Cases E-120 E-60 Elections

14. Order Precinct Supp1ies E-90 E-45 Elections

*Asterisked Events Occur On1y at Time of Order.

"- COMPUTER ELECTION SYSTEMS 1001 EASTSHORE HIGi-tWAY, BERKELEY. CALIFORNIA 84710 (415) 527-5150 -
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15. Write and/or Review
Procedures for Precincts E-90 E-60 Elections

16. Write and/or Review
Procedures for Counting
Centers E-90 E-60 Elections

17. Allocate Votomatics to
Precincts E-90 E-45 Electiens

18. Locate Polling Places E-90 E-45 Electiens

19. Order Ballet Envelopes E-90 E-45 Electiens

20. Train Poli tical Party
Observers E-90 E-45 Elections

21- Prepare Instructional
Materials for Precinct
Werkers E-90 E-45 Electiens

22. Schedule Precinct Worker
Training Classes E-90 E-60 Elections

23. Contact Press Regarding
Election Returns E-60 E-45 Elections

24. Recruit Election
Officials E-60 E-30 Elections

25. Initiate Voter Education
Programs E-60 E-l Elections

26. Recruit Central Counting
Center Personnel E-60 E-30 Election/Data

Processing

27. Locate Depots E-60 E-45 Elections

28. Begin Ballot Layout E-60 E-30 Elections

29. Determine Program
Requirements E-45 E-30 Vendor/Data

Processing

30. Layout Floor Space in
Counting/Receiving
Area E-45 E-30 Data Processing

COMPUTER ELECTION SYBTEM5 1001 EA5TSHORE HIGHWAY, BIëRKELEY. CALIFORNIA 84710 (415) 527-5150
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31.

32.

33.

34.

35.

36.

37.

38.

39.

40.

41.

42.

43.

44.

45.

46.

47.

Prepare all Forms E-45

Arrange for Transpor
tation ef all Materials
to Precincts E-45

Arrange for Pickup of
Votomatics from Precincts E-45

Prepare Logic and Accuracy
Ballot Test Data E-30

Conduct Precinct Worker
Classes E-30

Conduct Receivingj
Counting Center Classes E-30

Arrange for On-Site
Maintenance E-30

Order Ballot Pages E-30

Prepare all Receivingj
Counting Center Forms E-30

Punch Yellow Masks E-30

Establish Repair Car
System and Recruit Repair
Car Personnel E-30

Arrange for Pickup of
Ballot Cards from
Receiving Centers E-30

Assemble Votomatics E-20

Assemble Precinct Supplies
and Ballet Cards E-15

Logic and Accuracy
Test E-15

Test Backup Computer E-1S

Deliver Precinct Supplies E-5

E-20

E-5

E-5

E-l5

E-lO

E-lO

E-lO

E-l5

E-l5

E-15

E-15

E-lO

E-IO

E-5

E- 10

E-lO

E-3

Elections

Elections

Elections

Data Processing

Elections

Data Processing

Data Processing

Elections

Elections

Elections

Elections

Elections

Elections

Elections

Data Processing

Data Processing

Elections

COMPUTER ELECTION SYSTEMS 1001 EASTSHORE HIGHWAY, BERKELEY. CALIFORNIA 84710 (415) 527-5150

-9-



48. Deli ver Votomatics E-5 E-3 11:1ections

49. Conduct "dry run" with
all ReceivingjCounting
Center Personnel 11:,-5 E-l Elections

COMPUTER ELECTION SYSTEMS 1001 EA8TBHORE HIGHWAY, ElERKELEY, CALIFORNIA 84710 (4151 527-5150
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VOTER EDUCATION
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Voter education is a continuing process, but generally emphasized

prior to the first several elections in which punch card voting is intro

duced. Basically, VOèer education consists of acquainting the electorate

with the voting techniques employed by the Votomatic Vote Recorder. This

is accomplished by placing Votomatics throughout the jurisdiction, such

as in banks, super markets, etc., wherein a numer ous amount of people

will be offered a view of the vote recorder. Civic organizations, such

as the League of Women Voters, can be of great assistance in this effort.

Newspapers, television and radio stations can also assist in this area

and gene rally are most helpful. Emphasis on the voter education campaign

should heighten as the election nears to have the greatest impact on the

electorate.

Films, Media or Press Kits, photographs showing how the Votomatic

operates, and Voter Information Pàmphlets are also available through CES.

Voter education is an integral and important facet in the admin

istration of a punch card election. Following are the most of ten asked

questions about the Votomatic. This list should be given to all those

who volunteer locations for Votomatic displays prior to the election.

COMPUTER ELECTION SYSTEMS 1001 EAST8HORE HIGHWAY. BERKELEY. CALIFORNIA 84710 (4'15) 527-5150
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SOMETYFlCAL QUESTIONSREGARDINGTHE VOTOMATIC

1. HOWARE WRITE-IN'S TAKENCAREOF?

The write-in envelope serves as a vehicle for a write-in

as weIl as ~ssuring secrecy of the ballot.

2. WRATHAPPENSIF I MAKEAMISTAKE?

You simply return for another ballot. Three (3) is the

limit. Then assistance will be rendered by the Precinct

workers.

3 • HOWDO I KNOWWHOI VOTEDFOR?

The numbe r to the right of each candidate on the ballot

page corresponds to a numbered hole in the ballot card.

Af ter voting,a visual check of the ballot can be made to

see that the number below the punched hole corresponds to

the candidate number of your choice.

4. ARE RECOUNTSPOSSIBLE?

Yes, they are actually easier than recounting paper ballot

elections.

5. WRATIS THE NUMBEROF VOTE RECORDINGDEVICES IN EACHPRECINCT BASEDON?

The Secretary of State recommends 1 Votomatic for every 125

registered voter; therefore, if a precinct has 500 registered

voters, 4 Votomatics would be required.

6. HOWDO WE KNOWTHE COMPUTERIS COUNTINGPROPERLY?

The computer and the computer program is tested approximately

ten days before the election by the County Auditor. It is

tested by preparing simulated ballots which have predetermined

results. These predetermined results are compared to the

computer results to assure accuracy. Approximately seven

COMPUTEFl ELECTION SYSTEMS 1001 EASTSHOFlE HIQHWAY, BEFlKEI..EY, CAI..IFQFlNIA 84710 (4151 527-5150
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days before the election, a team from the Secretary of State's

Office will arrive to perforrn another accuracy test with a

different group of simulated ballots with predetermined

results. Upon satisfactory completion of this test, the

computer program is sealed and locked in the vault by the

County Auditor. On election day the sealed program is removed

from the vault and the accuracy test is again performed.

Upon successful completion of this test, ballots are counted.

After the election bal lot counting is completed, the accuracy

test is again run and results of the test are examined. The

ballots and the program are then stored in a security area for

future reference.

7. HOW 00 THE BALLOTSGET FROMTHE PRECINCTTO THE COMPUTERCENTER?

A. EARLYPICK-UP (MAJORELECTIONSONLY)

The Ballots are removed from the ballot box by the

precinct officer and sealed into a transport carrier.

The sealed transport carrier is picked up by a county

sheriff's vehicle at approximately 4:00PM. The deputy

then delivers the ballots to the Computer Center where

they are checked in and processed for 8:00PM returns.

B. FINAL PICK-UP

At 8:00PM the polls close and the remaining ballots

are removed from the bal lot box and sealed into a

transport carrier. Two precinct officers, one of each

party, then deliver the sealed transport carrier to the

Computer Center where it is checked in.

_ COMPUTER ELECTION SYSTEMS 1001 EA6TSHORE HIGHWAY, BERKELEY, CALIFORNIA 84710 (415) 527-5150
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SECTION IV

BALLOTLAYOUT

Preparation of Test Data ••••••••••...•••..••.....• 21



This section describes how a Votomatic ballot page is prepared,

rotated, and what information is necessary prior te the ballet page's

preparatien .

COMPUTER ELECTION SYSTEMS 1004 EASTSHORE HIGHWAY. BERKELEY. CALIFORNIA 84710 (415) 5<27-5150



BALLOT LAYOUT

Before ballot layout can commence, the election official needs

several items:

1. A list of all Federal, State, County and

local candidates applicable to that

election.

2. A list of all precincts in the voting

jurisdiction as weIl as each precinct's

registration.

3. Annotations by precinct of which political

subdivisions, À.e., Congressional, Legislative,

City/Town, School, etc., apply to each

precinct.

Items 2 and 3 above can be combined on the same list.

Once this information has been gathered, ballot layout begins.

Using either of the two CES Ballot Layout Forms (228 or 235, depending

on the type Votomatic your jurisdiction uses) the ballot is laid out in

accordance with the hierarchy of offices required by your state. Rules

for bal lot layout in terms of response position selections appear at the

top of each CES Ballot Layout Form and must be adhered to unless the

jurisdiction is processing ballots on a Ballot Tab or a computer with

Column Binary capability. In the latter cases, all response positions

may be used. It is well to not~ that in a non-column binary environment

the 228 position ballot cards offer 171 available response positions

while the 235 affords the user 170.

Af ter the ballot has been laid out and rotations (if required)

have been applied, assignment of applicable ballot pages for each precinct

is performed. In this section appears an example of a Votomatic Pages

Applicable Control List. This will allow the election official to control

Edit List Checking and Votomatic Assembly and distribution.

In a rotational environment, the following procedure is

recommended:

Since the maximum number of candidates for any one office on

a ballot page determines the number of rotations the office must undergo,

i.e., nine candidates mean ni ne variations of the office, each variation

COMPUTER ELECTION SYSTEMS 1061 EASTSHORE HIGHWAY. BERKELEY, CALIFORNIA 94710 (415) 527-5150
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of the page must be uniquely identified. If Page 1 has a four candidate

rotating office, designate each of the four pages 1-1, 1-2, 1-3, 1-4,

wherein the first number represents the bal lot page number while the

second number designates the rotation sequence. Page 1-4 is then the

.fourth rotation of the first ballot page.

Examples of rotated bal lot pages appear in this section as well

as an example of a Votomatic Pages Applicable Control List. A format is

the arrangement of the ballot pages. Where no rotations occur, the format

is the same but where ballot pages assume different candidate arrays within

the same office, then variations of each bal lot page occurs. The combination

of these variations of bal lot pages for a specific precinct or group of

precincts is a format.

Ballot layout is essentially information gathering and a controlled

distribution of that information. It is the basis for the printing of

official ballots, formating mask punching guides, preparation of ballot

counting programs and the basis for Votomatic assembly. Two rules the

user should follow:

1. Check the printer's proofs.

2. Check each Votomatic ballot assembly against

its appropriate precinct's Control List entry.

The exarnples which follow are for instructional purposes and to

be used as a guideline during ballot layout.
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The accompanying ballot layout form is the copy prepared by the

user and given to the printer.

The encircled numbers refer to the following notations:

1. Indicative customer information appears on this line

and should be filled out.

2. Any unusual instructions may appear here either as a

reminder to the user or special printer instructions.

3. Since Column C or Page 3 is being defined on the CES

Ballot Layout Form (228 response positions), trim mark

Z is used. This trim mark delineates the upper and

lower extremities of this particular numbered bal lot

page. Each page has its own trimming guides.

4. The 3-1 is the unique identifier for the first or

base rotation of Page 3 for this particular election.

5. The uppermost porti on of the ballot page always

contains printing which details the election juris

diction as well as the election date and

type.

6. Two offices of 9 and 7 candidates respectively are

defined on Page 3. Note that the office grouping

format is used and that office titles appear to the

left of the candidate array. The numbers directly

to the left of the arrows indicate the corres-

ponding numbered response positions on the ballot

card. These numbers are found by looking under

Column C on the 228 position matrix to the right

of the arrows. Note that a heavy line separates

the offices. All unused response positions on a

page, i.e., those tmcircled do not have an arrow

printed for them. Arrows only point to valid

response positions.
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7. Additional election data may appear on the outside

left of the bal lot page at the user's option.

8. The distanee between the tip of the arrows and the

Constant Edge must be adhered to by printers if the

crimped hinge method is used. This will allow enough

spa ce so that the metal hinge will not obliterate the

arrow tip. The variable left edge of the page allows

the user additional horizontal space should it be

necessary. Although in this example a Format 228 CES

Ballot Layout Sheet has been used, the principles and

rules for Format 235 are the same.

The CES Ballot Layout Form (228 or 235) represents the exact

dimensions to be followed by a printer in preparing the Votomatic ballot

pages. Layout instructions and .trim mark guides appear on the sheet and

are self-explanatory.
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228 POSlTlON

BALLOTPAGELAYOUTFORM

3PAGE NO. ---"'-- _ELEcnON DATE MARCH26, 1974CUSTOMER KTNG COIJNTY WASHINGTON

(BASE ROTATION)
INSTRucnONS

Layoul Instrucnone - You may Ul!e anv or all poBitiOnll in card cotumne A. B. C. G. L Il<M. Ttlll rama;ning columns eorrespond to ene snother - 0 to H, E to J,
snd F to K. You cannot use bath nurnbers in corrmponding columns on tha >!IMTIe lwal. For instanee. ;1 vou u$& posirion 58 In column D. vou cannot ure
posmen 134 in column H.
Prior la starting the Bellot PlI99 t.svout Form. UIIG a Vcromatic ballot card snd circle all voting posruons to be used. Thtln check for conflict s.

IF IN DDUBT. PLEASE ASK US

WHEN THE BAL LOT PAGE IS FOR USE
PUNCH POSITION NUMBERS RIM MARK
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2Q.38 ( 3 ) 96.114 172·190 w

39·57 ""'-/ 115·133 191·209 z
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KING COUNTY, WASHINGTON
SPECIAL ELECTION, MARCH26, 1974
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w. G. (Bill) Gordon

Ed F. Riley
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On ·the following page are examples of a rotated ballot page.

Note that on Page 3-1, R. Stan Titus occupies response position 39 in

the office of Freeholder, Position 3. On Page 3-2,or the second rotation

of Page 3, R. Stan Titus occupies response position 47. In this rotational

convention the candidate occupying the first or top position in an office

moves to the last or bottom position, whi1e allother candidates move up

one position. This is do ne nine times since there are nine candidates for

the office of Freeholder, Position 3.
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KING COIJN"" WASHINGTON
SPECIAL HECnON, MAROil 26, 1974 3-1

KiNG (OUN"" WASHINGTON
SPECiAl. HEeriON, MARCH 26, ~ 974 3-2

ft STAl\! TITUS 139.

DARYL E. RAl NES 140.

HELEN HICKS 141.

fREEHOlDlER LEE WHITE I! 42"

posn10N NO. 3 KURT H. HANSON 143_
Vo'ie for One

RfCHARD O. (Diek) WOLKE 144.

wl EO F. RilEY .145.
."dJ
t-m' , W. G. (sm) GOROON 146_
tml
~

<

W DAViD R ANTHON"! 147.
~

ssa

~
JACK W. WiTHROW 148_

0 149.'VIRGINiA K. QUNe"!

>-
t-m fRElEHOlDER IRODERICK D. DlMOFF 1,50.
""""o -----

?OSmON NO. 4
. GLENN PETER YOUNQ 151.

Vov", rcr One

BOB SWANSON 152.

FRANK BECK 153.

RAlPH IS.pons, JA. 154.

DARYl E. RAINES 139.

HELEN HICKS 140.

LEE WHITE 141.

FREEHOlDER KURT H. HANSON 142.
----- .

POSITlON NO J RICHARD O. (Dick) WOLKE 143.
Vote ror One

- -_.- - --_._----

ED F. RILEY '144.
-_... _-

W W. G. (Biii) GORDON 145.
...J
tm DAViD A. ANTHONV 146.
i-
~ R. STAi'\! TiTUS 14H$W
~

l1b
. JACK W. WiTHROW 148_

0 149.VIRGINiA K. GIJNSV

> ---.

~ FREEHOlDER RODERICK D. DIMOFF 150.
""""
<J

_.---. --_ .. _-
POSiTION NO. 11

GLENN PETER '!fOLING 151.
Vete fOf Ona

BOB SWANSON 152.
---

FRANK SECK 153.

RAlPH B. pons. JA. 154.



cotJN.TY: _

ELECTION DATE : _

VOTOMATIC PAGES APPLICABLE CONTROL LIST

PRECINCT NO. NO.
VOTOS. 1 2 3 4 5 6 7 8 9 10 11 12

-



Following is an example of a sample ballot. In a rotational

environment, the sample bal lot is made from the base or first (-1) rotation

of each page. The bal lot page plates are used and then photo-reduction

may Occur. The photo-reduction is optional as many users simply offer

the electorate an actual size single sample ballot depicting all Votomatic

pages that will appear in the election. Remember that in a rotational

environment to wam the elector that in his or her precinct the order of

candidates may be different due to the laws governing aandidate rotation.
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235 POSITION
BALLOT PAGE LA YOUT FORM

CUSTOMER . ELECTION DATE _ PAGE NO

Layout l nstructions You may use any or all posmens In caro columns A, B, C, D, E, G, L & M The rernairunq columns correspond to each other - F, H, J & K
You can use only one vo tinq pos.non In any of the four columns For instanee. if you use pos.non 97 In Column F, you can not use posurons 136, 156 or 176

Pnor to startlng the Ballot Page Layout Form, use a Votomatte ballot card and c.rcte all votmq posmens to be used Then check for conf hcts
IF IN DOUBT. PLEASE ASK US

WHEN THE BALLOT PAGE IS FOR USE
PUNCH POSITION NUMBERS trRIM MARK

120 97·116 136235 4

21·39 7896

ili4().58 117·135

59·77

CONST ANT E DGE

Crr cre Number
T B U d0 e se

! ti ij !
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INSTRUCTIONS

THIS iS ANEXAMPLEOFA BLANKBALLOTPAGELAYOUTFORM

Varoable Edge

1 _

2
3

4-:

1 _
2 _

3__

4~

NOTE Trim postnon nurntier 4 IS {he only posltlon on wrucb the 20th arrow may appear on the ballot l t must be rernoved on all ot her rrirn oosurons



228 POSITlON
BALLOT PAGE LA YOUT FORM

CUSTOMER ELECTION DATE _ PAGE NO _

Layout Instructro ns - You may use any or all posrttons In car d column. A, B, C, G, L & M The rernarrunq columns cortespond to one another - 010 H, E to J,
and F to K. You cannot use bath numbers In corr espondrnq columns on the same level For instanee. If you use positron 58 In column D. you eennor use
posruon 134 In column H
Prror to star trnq the Ballot Page Levout Ferm, use a Votornauc ballot card and cucle all vo nnq posrtions to be used Then check for conflict.

IF IN DOUBT, PLEASE ASK US

THIS iS ANEXAHPlEOFA BLANKBALLOTPAGELAYOUTFORM.

KLM

Crr cle Nurnher
To Be Used

I I

w
x
y
z

ABCDEFGH
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lNSTRUCTlONSWHEN THE BALLOT PAGE IS FOR USE
PUNCH POSITION NUMBERS TRIM MARK
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PREPARATIONOF TEST DATA

A generalized test deck, common to all users, is desirable.

The test deck must check for overvotes, undervotes, and valid votes

cast for all offices and ip5ues on the ballot.

To prepare the test deck, utilize the pink Duplicate ballot

cards and a Port-A-Punch. One card should be included in the deck and

labeled "overvote". This card should test all offices for the overvote,

i.e., vote all response positions for each office/issue.

Enough test ballots should be prepared so that each candidate

receives the same number of votes as the units position of his candidate

number or response position. In a case where the candidate's response

position is an even 10, i.e., 10, 100,90, etc., then cast 10 votes

for that candidate. Allothers get the units position of their candidate

number, i.e., candidate numbers 13, 156, 187, 79, get 3, 6, 7, and 9

votes respectively.

This convention allows you to visually check the tabulation

program, as weIl as test in a candidate rotation environment. When

testing rotations, it is also well to test the precinct where the rotation

breaks as well as one precinct on either side of the rotation.

The test deck should be sealed with the ballot counting program

af ter the certification test and be employed again election night at

the recertification.
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The following instructional outlines detail duties

and responsibilities for all the personnel involved

in Counting Center or Election Central activity.

The outlines are to be used to assist in training

each board prior to Election Night, and include

forms and supplies necessary to implement each

function. It is the responsibility of the Auditor

to employ and train each board with the exception

of the processing board. This latter group will

be Data Processing Department personnel and as such

under direct control of the data processing manager.

Also included are flow charts depicting the overall

counting center operation as well as a suggested

outline for training counting center personnel.
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labeled transfer carriers and taken
to vault for storage. Pr~cincts within
each carrier represent early and final
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RECEIVING BOARD INSTRUCTIONS

RECEIVING BOARD: DUTIES

Each Board shall consist of 'two members. It shall be the responsibility

of the Receiving Board to receive the sealed ballot transfer cases ànd

precinct supplies from the County Election Boards af ter the closing of

the polls.

PROCEDURES

1. When a metal container is received by a Receiving Board, the

following entries shall be made in the "Receiving Board Log":

(a) The precinct name.

(b) The serial number of the red plastic padlock se al on the

front of the transfer case.

(c) The initials of the receptionist.

(d) The time of delivery.

(e) The condition of the container (note any discrepancies, i.e.,

seal braken, etcQ •. )

2. If it appears that the container has been tampered with or the

seal braken, it shall be immediately referred to the "Snag Board"

for dis pos i t.Lon .

3. The Receiving Board shall deliver the container, unopened, to the

Inspection Board.

4. The procedure for the early piek-up is the same as 1 - 3 above,

except that authorized County personnel rather than election

officials will deliver the transfer cases.

SUPPLIES

Receiving Board Log

Ballpoint Pens

Numbered Duplicate Receipts

Tape or Avery Labels
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INSPECTION BOARD INSTRUCTIOWS

INSPECTION BOARD: DUTIES

The Inspection Board is responsible for examining all ballot

cards and preparing them for processing by the computer. There shall be

as many Boards as deemed necessary, but each Board is to consist of two

members.

Each Board shall be provided with a log to enter pertinent

data for each precinct.

Only one ballot transfer container at a time is to be

processed byeach Inspection Board. The Board will also have a copy of

all ballot formats to use for validation of the write-in vote.

PROCEDURE

1. When the metal ballot box containing ballots arrives at

your Inspection Board, log the following information on

the Inspection Board Log:

(a) Precinct Name

(b) Received Time

(c) Seal Number

2. Break the seal and open the ballot box container.

3. Inspeet the Ballot Report Farm attached to the container

and check to see mat the se al number is the same as shown

on your log. If the Ballot Report Farm is absent, incomplete,

or the seal number does not agree with that shown on your

Inspection Board Log, raise your hand and call for the

"Snag Board".

4. Separate the two types of Ballots to be processed into

(a) Voted Ballot Cards and (b) Write-in envelopes with

Ballots still inserted in the inner fold or pockets.

INSPECTION OF VOTED BALLOT CARDS

(a) Check voted bal lot cards for:

(1) Incomplete stub removal - remove stub pieces.

(2) Hanging chad - re move ch ad .

(3) Damaged Ballots - Write the precinct name on the

ballot card and place in the manila envelope marked

"Fram: Inspection Board To: Duplication Board ...
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Wri te me precinct name on the face of me

man i La envelope in me uppe r right-hand

corner in the space provided. Do not seal

envelope.

(4) Marks on Ballot - Check to see if the mark

is identifiable to avoter. Once you have

determined me ballot is identifiable, call

your supervisor ior confirmation of your

decision. When confirmed, reject me ballot

and write the reason for rejection on the

back of the ballot and sign your name and

Inspection Board number, men insert in me

Inspection Board Rejected Ballot envelope.

DETERMINATIONOF VALIDITY WRITE-!N ENVELOPESANDBALLOTCARDS

1. The write-in ballots are me gray ballot @nvelopes with

me 'ballot cards still inserted.

(a) Write on every envelope and card (set) the

precinct name and precinct consecutive number

starting with the number one. The aan~ precinct

name and number will appear on each write-in

ballot set. Each set must he individually

che cked ,

(bl Follow directions in 4.(a) (1) above when checking

cards in the write-in envelopes to insure that

they wi11 he able to he processed.

(c) Check validity of the write=in:

(1) Each write-in must include me title of

office, the candidateis name, and political

party. Abbreviations for an office or political

party are acceptable,

(2) If arlY of these requirements are not met,

the write=in is declared invalid, !f you

COMPUTER ELECTION 6YSTEMS 4061 EA6TSHORE HIGHVVAY, SERKELEY. CALIFORNIA 84710 (415] 5:27-5150



are in doubt, call your supervisor to

confirm your decision.

Draw a line through the name involved

on the gray ballot envelope and both

Board members initial and add your

Board numbero Place the write-in ballot

envelope into the manila envelope marked

"From: Inspection '1'0: t-lri te-In 'rally Boa r d ;"

Write the precinct n&fie in the upper right

hand corner or the space provided.

(d) If the write-in is otherwise valid, it is then

checked for possible overvote. This lS done

by checking the write-in against the S&fie

numbered response position (s) on the ballot

card using the s~ple bal lot as a guideo

DEFINI'rION OF AN OVERVOTE:

An overvote occurs when avoter has voted for more candidates

than the number to be elected for ~1e specific office being checked, for

example:

A write-in vote for ~1e office of Governor is only

valid if there is na punch in numbered bal lot card

position for Gavernor.

(el If na overvote occurs, the card is placed in

the container for ballot cards ready for

computer processing. The w:d te-,.in envelope

is placed in the large manila envelope marked:

"Pram: Inspection Board Ta: Write-in Tally

Board" for tallying by the I'Jri te- In Board.

(f) Handling an overvote (see overvote chart)

(1) If the office being checked has more

candidates listed than are to be elected,

i.e., four candidates in a vote for one

office or .. "

(2) If the office being checked has the same

number of candidates listed as to be

'~CDMPUTER ELECTION SYSTEMS 1061 EASTSHDRE HIGHINAY, SERKELEY, CALIFDRNIA 94710 1415J 527-5150



eleeted, i.e, a single

eandidate office.

(3) If there are more eandidates (1 above)

than are to be eleeted, ei rele all the

ballot card numbers representing all

candidates listed for 'chat office. This

will indieate to ULe Duplication Board to

punch out the positions circled, thereby

ereating an overvote for that office. The

comput.e r reads me ove rvot;e and voids any

vote for that office. '1'11is will indicate

to the Duplication Bo<1l.Jcdco punch out the

positions circled, thereby creating an

overvote for that office. The computer reads

the overvote and voids any vote for that

particular office.

(4) Draw a line through the n~ne involved on

the gray bal lot envelope and both Board

members ini tial and add your Board numoar ,

(5) Plaee me gray write-in ballot envelope

Lnt,o the maru.La e nve Iope marked "Frmn:

Inspection Board '1'0: Write'-In Tally Board"

and write the precinct name on the face of

the envelope in me space provided in the

upper right-hand corner.

(6) Place ballot card in me manila envelope

marked: "From: Xnspection Board '1'0:

Duplication Board" and wr i te che pxe ca.nct;

n?~ on the face of me envelope if this

has not already been done.

(7) Xi there are che s ame numbe r of candi.dat.e s

as 'che allowable numbe r of votes tor that

office then p Lace an "x" over the invalid

punch(s). This will indicate to the

Duplication Board to reproduce the ballot

card excluding that particular office.
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(8) Draw a line through the name involved

on the gray ballot envelope and both

Board members initial and add your Board

numbe r ,

(9) Place the gray write-in ballot envelope

into the manila envelope marked "P:i;"om:

Inspection Board to: Write-In Tally

Board" .

(10) Write the precinct name on the face of

the manila envelope if this has not

already been done.

(11) Place ballot card in the envelope marked.

"!!'rom: Inspection Board To: Duplication

Board" .

(g) If the voter writes in the name of a candidate

who is listed on the ballot and also votes for

him on his ballot card, the following shall be

performed:

Xf the name written-in is spelled exactly as

sho~m on the official ballot, a line should be

drawn tl1rough the write-in, initialed, and

Board number added. Place in the write-in

envelope. The ballot card shall not be

affected.

If the name written-in is spelled differently

than that shown on the official ballot, it

shall be considered an overvote and handled

based on above-outlined procedures.

I. The ~ood ballot cards are placed back in the metal container

with the cut corner of the card in the upper left-hand

position. You may have two types of ballot carc$ in your

Duplication envelope. as follows:

Damaged Ballots - Overvote ballots requiring additional

punching or duplication.

2. Enter in the Inspection Board Log the number of Damaged Ballots

(rubber band) and the number of Overvote Ballots (rubber band)

COMPUTER ELECTION SYSTEMS 1D61 EASTSHORE HIGHWAY, I3ERKELEY, CALIFORNIA 9471D [415) 527-5150



and replaee in the "From: Inspection

Board to: Duplication Board"

envelope,

3. Enter in the Inspection Board Log the number

of write-in ballot envelopes and replace

in the From: Inspection Board To: Write-In

Tally Board envelope.

4. Enter in the Lnape c't i.on Board Log the numbe r

of rejected ballots and place in the

rejected ballot envelope.

5. Signal for the runner to piek up the metal

ballot transfer case and enve10pes to the

Duplication and Write-In Ta11y Boards.

6. Signal for another precinct ballot box. To

signal: Raise your hand.

SUPPLIES

Rubber bands

FeIt tip pens

Strawberry HuIler

Envelopes:

1. From: Inspection Board

2. From: Inspection Board

3. Rejected Ballot Envelope

Receipt Log

To:

To:

Write-In Tally Board

Duplication Board

< - COMPUTER ELECTION SYSTEMS 1061 EASTSHORE HIGHWAY, BERKELEY, CALIFORNIA 94710 (415) 527-5150
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WRITE-IN/uVERVOTEDETERMINATIONDECrSION TABLE

HALLOTCONDtTIONS RESOLUTION

VUTt LA::>!"fUl:{ VOTE rUI{ S 1\11• .F MULTIPLE IS 1 MtKt I WHICH
INDIVIDUAL ONE CANDIDATE CANDIDATES A I VOTE IS ACTION TO BE TAKEN
CANDIDATE? OFFICE ON BALLOT? ON BALLOT? WRITE-IN? VALID? BY INSPECTION BOARDS

I
IYES I YES NO YES YES , NONE Draw a line through the name

! on the gray ballot envelope.
I I Circle all ballot response,

I position numbers representing
I the candidates for that office

YES I ~
YES

r

YES NO ~ YES NONE Draw a line through the name
on the gray ballot envelopeo

ij . Place an "X" over the ballot
! response number which repre-

I Isents the candidate for that
office,

NO YES YES NO YES WRITE- No action required, Valid
IN write-in,

NO YES NO YES YES WRITE- No action required. Valid
IN write-in.
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TU WRITE- I N BOARD ti ,BOARD ':TOUUPLIC, llUNf.((LU<ll
WK1!r:- IN BALLOT I,fEMBERS
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DuPLICATION BOARD: DUTIES

Each Board shall consist of two (2) members. It shall be

the responsibility of the Duplication Board to duplicate damaged

ballots and punch or reproduce overvoted ballots.

PROCEDURES

1. When a manila envelope marked "From: Inspection Board

To: Duplication Board" is received, log the fo11owing

information on the Duplication Board Log:

(a) Precinct Name

(b) Received Time

(c) Numher of Ballots rubber--banded as Damaged

(d) Number of Ballots rubber~banded as Overvotes

2. Check to see that the precinct name has been recorded on

each ba l Lo t ,

3. There are two types af ballots to be punched or duplicated 

Damaged and Overvotes.

(a) Inspection:

Inspect the group of ballots rubber-banded as damaged.

(1) If Ballots do not require duplicating, burnish,

or straighten as required.

(2) Enter in the Duplication Board Log the nurnber

which did not require duplication and the number

which requires dup1ication.

(b) Damaged Ballot:

(1) Damaged ballot to be duplicated will be placed in

t~e port-a-punch device. Under the ballot

to be duplicated place a pre-scored ballot card

which will become the duplicate ballot. The

duplicate ballot is preprinted "Duplicate" and

is a different color than the official ballot.

Record an identical serial nurnber on the original

and duplicate. This ties the two ballots together

and provides an auditing trail.
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(2) The unpunched Duplicate Ballot can be seen

through the holes of the original ballot.

a. Punch out the ballot identification

positions which appear at the bot tom ef

the ballet.

b. Using the stylus provided, begin on the

left side of the ballet and go d~Jn the

entire row punching out each chip seen

through the original ballet.

c. Do this for each row in which holes appear.

(3l When you have accurately repreduced the ballet,

have the other t.e am member "sight" check the

ballot against the light. This check determines

whether all holes have been punched or if holes

were punched which should not have been punched.

(4) Place the original ballot cards,which you

duplicated, back into the From: Inspectien

Board To: Duplication Board envelope. Seal

af ter each precinct completed.

(cl Overvoted Ballots are classified into two groups; those

needing additional punching and those te be duplicated.

Ballots that need additional punching will be marked

with a circle around specific numbers. tihen a ballot

card nurober has been circled, it is an indication

from the Inspection Board to the Duplication Board to

punch out the positions sa u~rked.

4, Enter in the Duplication Board Log the nu~ber of (al ballots

which required enly additional punching (b) 'Che nurnber of

ballots which were reproduced. Board Members shall initial

the precinct completed.

5. Replace Original Ballots which have been reproduced in the

envelepe in which they arrived, i.e., From Inspection Beard

To: Duplication Board. Place Duplicate Ballets in the container

0oin9 to the Computer Room by precincto

=_~_. COMPUTER ELECTION SYSTEMS 1061 EASTSHORE HIGHWAY, SERKELEY, CALIFORNIA 94710 (415) 527-5150 =
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6. If inadequate information prevents reproducing any Ballot,

call the Snag Board to confirrn your decision.

(al Write the reason for rejection on the back of the

Ballot and sign your name and Duplication Board Number.

(bl Have the Snag Board return the ballot to the Inspection

Board Rejected Ballot Envelope for that precinct.

(cl Enter in the Duplication Board Log the number of Ballots

rejected in that precinct.

SUPPLIES

Pens

Receipt Log

Duplicate Ballot Cards, printed "Duplicate", and of a different color

Port-A-Punch and Stylus

Card box for the original duplicated ballot cards, sealable

Card box for transmission of "Duplicate" Ballots to Data Processing

COMPUTER ELECTION SYSTEMS 1061 EASTSHORE HIGHWAY, BERKELEY. CALIFORNIA 94710 (415) 527-5150
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DUPLICAT.L;~ BOARDLOG
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QUPUCAHON NUMBERS

WRrn~BN NUMBER. I.OG

INIiIAL _

ELECTION _

DATE _

1

15

29

57

71

ü5

99

113

127

155

169

183

197

211

225

239

253

2G7

281

295

2

16

30

L4

58

72

[\6

100

120

156

l70

104

198

212

226

240

268

282

3

17

31

59

73

87

lal

115

12')

157

171

185

199

213

227

.255

283

] 8

32

60

10?

116

1 30

158

172

186

200

21LJ

228

242

256

270

284

298

5

19

33

61

75

89

103

117

131

159

173

187

201

215

229

243

257

271

2 C5

299

6 '7

20 21

62 63

76 n

90 91

104 105

118 119

132 133

146 11-17

160 161

174 175

188 189

202 203

216 211

230 231

244 24'5

258 259

272 273

286 287

300 301

8

22

36

50

64

78

92

106

120

134

148

162

176

190

204

2113

232

246

260

274

288

302

9

23

37

51

93

107

121

135

163

177

191

205

219

233

261

275

289

303

10

52

80

108

136

150

164

178

192

206

220

234

248

262

276

290

304

11

25

39

53

67

81

95

109

123

137

151

165

179

193

207

221

235

249

263

277

291

305

12

26

68

82

96

110

124

138

152

166

208

222

236

250

264

278

292

306

13

27

55

69

83

97

111

125

139

153

167

181

195

209

223

237

251

265

219

293

307

14

26

70

81J

98

112

126

154

168

182

196

210

224

238

252

266

280

308

Th» ,,,,1''11 0'" lop ',!,ould e lw e v s precode lhe nurnb er YOu lake (For mstcncc. rnor k coch bollol card ond e nve lopo wllh
, AI " thr n '112 "fr)

Th" 1';""'1<'11 n u m b o r Cl"'; ""I'ClI ',h,,"ld b s us e d on Ihs matching bollol cord end envelope. or bollol cor d ond duphcnto

Alway. cross-o"l "ach ""mb"r as u se d,

lt"IONrp, AIJ'UHf R~ rnnM§ [LfCTlnN rORM roo i



SNAG BOARD INSTRUCTIONS

SNAG BOARD: DUTIES

Each board shall consist of two (2) members. It shall be the

responsibility of the Snag Board to duplicate jammed/damaged ballots

from the sorter or ballot tabulation phase of the procedure.

PROCEDURES:

The procedures followed by this board are exactly the same

as those of the Duplication Board. The originals of the damaged or

snagged ballots can be grouped together in one envelope rather than

place each ballot in an individual envelope.

In some cases, the ballot may be in several pieces. Should this

occur, scotch tape the ballot together, reconstructing it as nearly as

possible and duplicate. This latter operation should always be performed

under the scrutiny of the party observers.

In rare cases, ballot cards may have been manufactured improperly,

i.e., punching position out of registration. Should this occur, remake

the bal lot under the scrutiny of the party observers .

. COMPUTER ELECTION SYSTEMS 1061 EASTSHORE HIGHWAY, SERKELEY, CALIFORNIA 94710 (415) 527-5150
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(a) The uncrosshatched numbers shall be voided and the

total numbers of votes received shall be entered

under the candidate's name and placed by number in

the space in the far right section of the sheet.

(b) All members of the Board shall sign the tally sheets

pertaining to the precinct and indicate their Board

numbe r .

(c) All write-in envelopes shall be returned to the

envelope in wh i.ch t.h ey were recei ve d , wi th one copy

of the tally sheet.

(d) This envelope shall then be sealed and placed in a

large box destined for later delivery to the Departrnent

of Election's Vault.

(e) The second copy of the Write-In Tally shall be

forwarded to the Clerk of the Board of Supervisors

tor inclusion in the LIDofficial canvass.

4. If among the write~in envelopes an official ballot card is

included, this should be referred to the Snag Board immediately.

The Snag Board will have the responsibility of seeing that

the ballot card is sent to the Data Processing Board to be

reunited with the oti1er cards from the precinct for tabulation.

5. Once one precinct is completed, another precinct shall be

requested and the steps outlined above should be followed.

SUPPLIES

Log

Five bali point pens

Write~In Tally Sheets

Tape
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WRITE-IN BOARDLOG

BOARDNO.

NIJMKr.ROF BUARuMcM.l:H:RS
PRECINCT TIME ENVELOPES INITIALS
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DATA PROCESSING BOARD INSTRlJCTIONS

DATA PROCESSING BOARD

The Data Processing Board shall consist of as many trained

personnel as required to handle and process all ballots delivered to

the computer room.

PROCEDURE

1. Upon delivery of the metal container from the Inspection

Board to the computer room, the Chairman shall ini tial end

record the time of receipt in a log provided for this purpose.

Place the Ballot Report in the intended envelope.

20 When header cards for precinct identification are used, the

ballot cards are removed from the container, run through the

sorter and the appropriate header card is placed in front

of the ballots. The ballots and header card are then placed

in the card tray with otller precinct cards awaiting processing.

3. The computer operator shall remove cards from the card tray and

place thero in the computer's card reader hopper as needed,

4. As the ballot cards are stacked in the computer's card reader

stacker, they are removed by the operator and placeG in a

tabulating card box for subsequent sealing and storage. The

header card reroains with the ballots. Identify which pre

cincts are in each tabulating card box.

5. If a ballot is spoiled during processing, the operator shall

remove the ballot, record the precinct name on it, and place

Lt; in the envelope marked "Spoiled Ballots to be Duplicated".

Periodically ,this envelope shall be delivered to the Duplication

Board.

6. Summary cards are punched for each precinct's results

as the ballot cards are processed. These summary cards

should be removed trom the punch hopper and stacked in
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a card tray. Later the duplicated ballots and write-in

ballots will be added to this tray and the cards will be

re-run for the final canvass.

7. All ballots, precinct header cards, accuracy decks, copy

of the accuracy test, copy of the results, duplicated

ballots, etc., shall be locked up af ter processing,

pending the official canvass and, thereafter, sealed for

a period of six months.

Exact operating Instructions are provided with the Computer

Program. All members of the Data Processing Board should be familiar with

these procedures.

SUPPLIES

Manila envelope marked "Spoiled Ballots to be Duplicated"

Card boxes for processed ballots

Pens

Multiple-Part Computer Paper

Precinct Header Cards

EL-70 Operating Instructions

Metal Card Trays
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OBSERVATION BOARD INSTRUCTIONS

OBSERVATION BOARDS: DUTIES

The Observation Board sha11 consist of two election officers

representing opposite political parties and sha1l be appointed by the

party's County Chairmano The Board shall verify the accuracy of the

computer program and attest to the procedures during computer processing

of the bal1otso

PROCEDURES

10 Prior to the election, the computer and program shall

be tested to ascertain that the equipment will correctly

count the votes cast for all offices and on all measureso

Pub1ic notice of the time and place of the test sha1l

be given at least 48 hot~s prior thereto by pub1ication

on ce in one or more newspaperso The test shal1 be observed

by the Observation Board and shall be open to representatives

of the political parties, candidates, the press and the

general publico The test shal1 be conducted by processing

a pre-audited group of ballots so punched as to record a

pre~determined number of valid votes tor each candidate

and on each measure. It shal1 include, for each office, one

or more ballots which have vates in excess of the number

all~~ed by law in order to test the ability of t~e computer

to reject such votes.

2. If an error is detected in the test, it ahall be corrected, an

an error~free test be conducted beiore the program and

con~uter are approved by the Boardo

3. The test shall be repeated ilmnediately before the start of

the official count of the ballots, in the same manner as

set fort.h above ,

4. The test shall also be repeated immediately af ter the official

ballot count is cornpletedo
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The Observation Board should be familiar with the correct

procedures for processing ballots at the computer, as well as general

computer operating procedures.

All proceedings at the computer center shall be conducted

under the observations of each political party and the public, but no

persons except those specifically authorized for the purpose, shall

touch any bal lot card or return.

Only members of the Data Processing Board and the Observation

Board should be permitted to observe the operations of these Boards

and the computer, but must not interfere with the conduct of the

operations.
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CLOSING COUNTING CENTER

RECEIVING BOARD - Will be finished first. They may be dismissed. The

Counting Center Supervisor should see to the transportation of ballots af ter

processing from Election Central to the County. The Chairman must also see

to collection of the logs from each of the other Boards, as weIl as the results

from the Computer Center and the Write-In Tally Center.

INSPECTION BOARD ~ Will be finished next. Designated members should report to

the Write-In Board for assistance in tallying. The rest may be dismissed. Give

log to Counting Center Supervisor.

WRITE-IN DUPLICATION BOARD ~ When all ballots are finished, report to the

Write-In Board for ~sistance in tallying. The rest may be dismissed. Give Log

to Counting Center Supervisor.

DUPLICATION BOARD - At least two members must remain until the last ballot card

is processed. Give Log to the Counting Center Supervisor.

DATA PROCESSING BOARD- Af ter the last ballot card is processed, the sumrnary

cards must be processed to print precinct reports. The ballot cards are sealed

and loaded for transportation ot the County. The Logic and Accuracy Test should

be run again. Give Log to Counting Center Supervisor.

WRITE-IN TALLY BOARD - Shall continue until the last write-in's are tallied.

If the number of write-in's is excessive, they may reconvene at the County .
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PARTY OBSERVERS

BEFORE ELECTrON DAY

The following will be available to each party for review prior

to the election day:

Sample bal lot for each precinct

Copy of the CES Edit Listing

List of Votomatic Serial Numbers and seals by precinct

Access to Votomatic bal lot pages sealed in Votomatics

List of ballot card codes by precinct

Election Guide

EL-7ü Program Operator Instructions

ON ELECTION DAY

Party observers should be present at each point where ballot

cards are handled or transferred from one election official to another.

This would include:

Closing the polls

Receiving the ballots at Election Central

Ballot inspection

Ballot duplication by the Write-In Board

Ballot duplication by the Duplication Board

Receiving ballots by the Data Processing Board and processing

by the computer

Transportation of ballots af ter processing from Election

Central to the County

Absentee Board operation and transportation to Election Central

The ballots will always be in a container with the precinct

written on the outside until they reach the actual tallying location

(computer) 0 Observers may request precinct names for a group of ballots,

but at no time are they permitted to touch any of the ballot cards or

containers.

I
I

!
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RECEPTION AND INSPECTION BOARD INSTRUCTIONS (RECOMMENDEDTRAINING OUTLINE)

A. RECEPTION

1. When the metal ballot box containing ballots arrives at your

Inspection Board, log the following inforrnation in the

appropriate column on the Inspection Board Log:

a. PRECINCT NAME

b. TIME RECEI\TED

c , SEAL NUMBER

2. Break the seal and open the ballot box container.

3. Separate the two types of Ballots to be processed into stacks.

a. Voted Ballot Cards

b . Write···in envelopes wi th Ballots still inserted in the

inner fold or pocket.

NOTE: For early piek-up, ballot envelopes will have to be removed

from the ca rds .

B. INSPECTION OF VOTED BALLOT CARDS

1. Check voted ballot cards for:

a. Incomplete stub removal - remove stub pieces.

(Strawberry huller provided for this purpose).

b. Hanging chad ~ remove chad.

Co Damaged Ballots (1) Place in envelope marked "DUPLICATED

BALLOTS". (2) Wri te the precinct name on the face of the

envelope in the upper right~hand corner in the spa ce

provided. (3) Do not seal envelope. A damaged ballot is one

deemed non-processable on the computer.

d. Marks on Ballot - Check to see if the mark is identifiable

to avoter. Once you have determined the ballot is identi

fiahle, call your supervisor for confirrnation of your

decision. When confirmed, reject the ballot and write the

reason for rejection on the back of the ballot and sign

your name and Inspection Board Number, then insert in the

"REJECTED BALLOT" envelope.

Co DETERMINATION OF VALIDITY i~RlTE'-IN ENVELOPES AND BALLOT CARDS

1. The write-in ballots are the gray ballot envelopes with the

ballot cards still inserted.
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a. Write on every envelope and card (set) the precinct name,

your board number and a number trom your number sheet

starting with the number one. Each set must he individually

checked.

o. Check validity of the write-in:

(1) Each write-in must include the candidate's name

and position number.

(2) If either of these requirements is not met, the

write~in is declared invalid. If you are in doubt,

call your supervisor to confirm your decision.

(3) Draw a line through the name involved on the gray

ballot envelope and both Board members initial

and add youz Board number 0

(4) Place the write-in ballot envelope into the

envelope marked "INVALID WRITE-IN".

(5) Write the precinct name in the upper right-hand

corner in the space provided.

c. Xf the write-in is otherwise valid, it is then checked for

possible overvote. This is done by checking the write-in

against the same numbered response positions on the ballot

card using the sample ballot as a guide.

D. DEFINITION OF AN OVERVOTE:

AN OVERVOTEOCCURSWHEN1\ VOTERRAS VOTEDFOR l'I!ÜRECAI'lDIDATES

THANTHE NUMBERTG BE ELECTEDFOR THE SPECIFIC OFFICE BEING

CHECKED, FOR EXAMPLE:

A write-in vote for the Office of Governor is only valid if

there is no punch in nuuroered ballot card position(s) for Governor.

If no overvote occurs, the card is placed in the container for

ballot cards ready for computer processing. The write-in envelope

is placed in the envelope marleed "VALID WRITE-IN" and the precinct

name is written on the face of the envelope in the upper right-hand

corner •
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E. HANDLINGAN OVERVOTE

1. Deterrnine:

a. If the office being checked has more candidates listed than

are to be elected, i.e., four candidates in a vote for one

office OL .•

b. If the office being checked has the same number of candidates

listed as to be elected, i.e, a single candidate office.

2. a. If there are more candidates than are to be elected, circle

at least one more ballot card number representing a candidate

listed for that office. This will indicate to the Duplication

Board to punch out the positions) circled, thereby creating an

overvote for that office. The computer reads the overvote and

voids any vote for that office.

b. Draw a line through the name involved on the gray ballot

envelope and both Board members initial and add your Board

numbe r s .

c. Place the gray write-in ballot envelope into the envelope

marked "INVALID WRITE-IN' S" and \V'rite the precinct name

on the face of the envelope in the spa ce provided in the

upper right-hand co rner .

d , Place ballot card in the envelope marked ~~DuPLICATED BALLOTS"

and write the precinct name on the face of the envelope if

this has not already been done.

3, If the voter writes in the name of a candidate who is listed on the

ballot and also votes for him on his ballot card, the following

shall be performed:

a. If the name written~in is spelled exactly as shown on the official

ballot, a line should be drawn through -the write-in, initialed,

and Board number added. Place in the~ envelopeo

The ballot card shall not be affected.

b , If the name vlritten--in is spelled differently than that shown on

the official ballot, it shall be considered an overvote and hand led

based on above-outlined procedures.
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4. The good ballot cards are placed back in the metal container

with the cut corner of the card in the upper left-hand position.

You may have two types of bal lot cards in your Duplication

envelope:

a. Damaged Ballots

b. Overvote ballots requiring additional punching or duplication.

5. Enter in the Inspection Board Log the number of Damaged Ballots

and the number of Overvote Ballots.

6. Enter in the Inspection Board Log the number of write-in ballot

envelopes.

7. Enter ln the Inspection Board Log the number of Rejected Ballots.

8. Signal for the runner to piek-up the metal ballot transfer case

and envelopes.
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This section contains guidelines for the instruction of precinct

officers. Each state will have variations in polling place operation,

but the following outlines apply in terms of the administration of a

punch card voting precinct. It is always a good idea to include a

Precinct Officer's Checklist as either a handout af ter the forrnal

classes or an insert in the precinct supplies. These following are

recommended guidelines:
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CES PRECINCT WORKERTRAINING OUTLINE

1. Demonstration Polling Place to be operated by Department of Elections

personnel to familiarize board workers with punch card election

procedures.

2. Brief Discussion of the Votomatic:

(a) Where the Votomatic was first used

(b) Why the Votomatic in county? (Legislation, costs in conjunction

with lever machines.)

(c) Diseuss the critical role that precinct workers play in the

successful conduct of a punch card election.

3. Board Training, per se

(a) Organization of the Polling Place/Multiple Precinct Place.

(b) Assignment of tasks and responsibilities - each member interchanaeabl

(c) Election Day Procedures

(1) The Demonstration

(2) The Write-In/Secrecy Envelope

(3) The Ballot Card (Stub Number)

(4) The Early Piek-up

( 5) The Final Pick-Up/Ballot Delivery

(6) The Precinct Supply Kit

( 7) The Board Should Vote Themselves First

( 8) The Spoiled Ballot (How many ballots is avoter enti tled tol

(9) The Challenged Voter

(10) The Poll Book

(11) Closing the Precinct

(12) Procedural Similarity to Paper Ballots

(13) The Votomatic and its Operation/Possible trouble and its

resolution

(14) Who/Where to call on Election Day Should Problems Arise

4. Question Period

5. Re-Demonstration of Polling Place Operation by the Department of

Elections Personnel.

6. The County will deliver the Votomatics, tables, and ballot boxes to

the polling places; the precinct supply kits will be delivered to the

inspectors home by the County personnel.
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7. The board workers will now break down into groups to examine and inspect

the Votomatic, farniliarizing themselves with device set-up techniques o

MATERIALSREQUIRED: Sample Ballots

Votomatics (10)

Official Ballot Cards

Official Ballot Assernblies

Demonstration Ballot Assernblies

Write-In Envelopes

Poll Book

Election Board Manuals

Precinct Supply Kit (1)

Transfer Case with Seal (1)

ALL MATERIALS WILL BE SUPPLIED BY THE ELEcrIONS DEPARTMENT
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ELEC':ION OFFICER

CHECK LIST

PRECINCT

INSPEcrOR:

Check ( items throughout day as duties indicated are perforrned

Sign on back

COMPUTER ELECTION SYSTEMS 1001 EASTSHORE HIGlHWAY, ElERI<ELEY, CALIFORNIA 84710 (415) 1527-5150

~50-



BEFORE ELECTION DAY

1. Verify that you have access to Polling Place on Election Day.

(Obtain key, if necessary.)

2. Receive Inspectors Election supplies and sign receipt. (Be

home at designated time for delivery.l

3. Carefully check Inspectors Election supplies.

(Contact Election Department if a shortage exists) .

ON ELECTroN DAY

1. Report to Polling Place at 7:00 A.M.

2. Complete Polling Place setup:

(al Check all Votornatic ballot pages against sample ballot.

They must list the same candidates.

(bl Assembie Votomatics, if necessary. Make sure electrical

cord is not a hazard to voters.

(cl Insert a yellow demonstration card in each Votomatic

and punch all possible voting positions.

(d) Post voting instruction in voting booth:

(1) Instructions to voters.

(2) "How to Use the Votomatic" instruction sheet.

(e) Arrange the polling place with ballot box and booths

in view of those present. See enclosed diagram:

"Typical Polling Place Layout." Place Poll Books and

Registered Voters List on table with the blanks on

the cover filled in.

(f) Place ballpoint pens on the tabie.

(g) Display the flag outside polling place entrance in a

position visible to approaching voters.

(h) 5ign oath and payroll form. (If an election officer fails

to report, call Department of Records and Elections.)
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i. Check precinct number and ballot code on ballot cards.

(Use cards in numerical order.)

k. At 8:00 A.M., decIare the Polls open.

1. Open, exhibit and close the empty ballot box.

VOTING FROM 8:00 A.M. to 8:00 P.M.

1. Locate Voters name in the Registered Voters' List and

announce audibly.

2. Voter signs Signature Poll Bock.

ALL VOTERS MUST BE GIVEN A DEMONSTRATION

BEFORE RECEIVING AN OFFICIAL BALLOT

3. Insure precinct code on official ballot card agrees with

precinct code on Registered Voters' List.

4. Issue official ballot card and envelope when a voting booth

is available. (Never allow the voter to wait with an official

ballot card in hand. He may bend or tear it.)

5. Voter returns voter ballot card (placed in write-in envelope

pocket) to ballot box judge.

6. Ballot box official must make sure -that the ballot card is

in the inner write-in envelope pocket.

7. Ballot box official removes and retains stub.

8. Voter places ballot into ballot box.

BUT....

WHAT IF A BALLOT IS SPOILED?

Voter gets another ballot. Spoiled ballots are so marked on back, torn,

and placed in Envelope #1.
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WHAT IF A CHALLENGE SEEMS IN ORDER?

Check for grounds, and if appropriate, challenge. Follow procedure printed

on Challenge Ballot Envelope.

WHAT IF AVOTER NEEDS ASSISTANCE?

Assistance to voters is to be given by the Election Officials in all cases,

except that a blind or physically disabled person may bring a near relative

who is also aregistered voter, to assist him in the voting device. This

is a partisan election and the law requires that assistance shall be granted

by two members of the Election Board for different parties.

WHAT IF AN ABSENT VOTER BALLOT IS PRESENTEn?

Do not look at Absent Voter ballot. Just place it in the ballot box.

WRAT IS A VOTER'S NAME IS NOT IN THE REGISTERED VOTERS' LIST?

Election official should call Election Department.

REMEMBER.•.•

At least two board members must be present at all times. Electioneering

aannot take place within 100 feet of the Polls.

EARLY PICK UP OF BALLOTS
IF APPLICABLE TO YOUR PRECINCT

At 3:00 P.M. on the afternoon of election day, the voted ballot cards
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will be picked up for transfer to the counting center. When the persons

authorized to pick up the ballots appear at the polling place or when

you prepare the ballots by a specific time for pick up, the following steps

shall be followed:

1. In the presence of at least two election officials, the

ballot box will be unlocked and all ballot envelopes containing ballot

cards wi 11 be removed. DO NOT REMOVEBALLOT CARDS FROM THE ENVELOPES

FOR THE EARLY PIeK UP.

2. You will quiekly but accurately count all ballot envelopes

which you have removed and enter this total on the form which is affixed

to the transport carrier.

3. The ballot envelopes are then placed in the transport carrier

which is sealed with a ballot box se al signed by the inspector and at least

two of the judges of the board.

4. The ballot box is then locked and put back into service.

S. Do not surrender the transport carrier containing the ballots

until you have received a receipt from the individuals authorized to piek

up the ballots .

~~~-------,----------------------

AFTER THE POLLS HAVE CLOSED

Af ter the polls have closed and all electors who have been waiting in

line have voted, the board will take the following steps. It is suggested

that any two members of the board may perform any one of the be Low-iLi s t ed

tasks. In other woz ds , more than one team of the board members may be

working on different projects at the same time.

1. Disassemble all voting devices and seal, the seals being

first signed by the judges of the board.

2. Complete the voting certificate inside the back cover of the

County Poll List.

3. Be sure to destroy, by tearing, all unused official ballot

cards.
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4. The inspector and at least two members of the election

board shall sign the signature poll book .

5. Inspector and ballot box judge open the ballot box and remove

all envelopes and ballot cards. Examine each cast bal lot to determine

if there is a write-in (any writing) inside the ballot envelope in the

place so provided. If there is a write-in then leave the gray envelope

around the bal lot card. If there is no write-in vote then remove the

card from the envelope. The card goes in the transfer case, while the

unused (no write-in present) envelope is returned with the precinct

supplies. If a write-in is present then the envelope, with ballot card

still enclosed in the flap pocket is placed in the transfer case. You

will return ballot cards in their envelope only if a write-in exists on

the envelope, otherwise strip all envelopes from the cards , Count all

the ballot cards which are in the ballot box. Enter this number on the

form which is affixed to the top of the transport carrier.

6. As soon as the transport carrier containing the ballot

envelopes and ballot cards is sealed, two members of the board will

immediately take it to designated pick up point.

7. Your work at the polling place is completed. All that

now remains to be done is to return the voting devices, supplies, and

records to previous designated pick up point.

Chairman
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TRANSPORr CARRIER CONTRDL LOG

PRECINCT NAME----,
EARLY PICK-UP --------
FINAL PICK-UP --------
NO. OF BALLOTS IN CARRIER

SIGNATURE/SENIOR JUDGE _

SIGNATURE/CLERK ------------------
SIGNATURE/CLERK ---------------
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TRANSFERCARRIERCONTROLLOG

PRECINcr NAME
-----------,~._-

Total number of ballots in carrier ----
Total number of questioned ballots _

Total number of votes cast

Inspector __ ~__ ~ ~ -I

Judge ;

Clerk ._---i

(1) above is an example of a Transport Carrier Control Log.

l~l _

RECEIPT FOR EARLYPICK-UP

We, the undersigned, do hereby certify that we received on, , 19__ ,

at p.m., from the Election Officers of Polling Plac~ _

a sealed metal container in good condition with seal number intact.

(Signed) __ Democrat

(Signed) ~Republican

(21 above is a receipt for use in an ea~ly pid{~up of ballots environment
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GLOSSARY OF TERMS

FOR THE

CES PUNCH CARD VOTING SYSTEM
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ELECTrON GLOSSARY

This glossary includes all of the terms pertinent to the CES Punch Card

Voting System.

EQUIPMENT

VOTE RECORDER Compact, desk-top, manually-operated

voting device which utilizes punched

cards for ballot. Ballot becomes

computer input for vote tabulationjBallot

card ho Lde r .

DESCRIPTION:

The Vote Recorder consists of a base to which a Punch Frame and a

Ballot Frame sub-assembly are fastened.

A Template assembly rests on top of the Punch Frame. This Template

has a series of holes corresponding to the 228 pre-scored positions

on the ballot. 235 and 304 response positions are also available.

The plastic Ballot Frame has locations for twelve pages or ballot

leaves. These pages contain the names of candidates, propositions, and

other issues under consideration in an election. A properly punched

Yellow Ballot Mask is inserted into the frame, and the entire ballot

assembly is fastened via hinged clips to the frame. The Ballot Frame sub

assembly is then inserteq on top of the Punch Frame and Template and

locked in position with a latch mechanism.

VOTE RECORDER

MODELIII-A

BASE PLATE

Aluminurn case containing basic vote

recorder. Case may be assembled into

a complete voting compartment.

Covers entire bottom of the device and

holds the punch frame in the vote

recorder.
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CHIP DOOR

CHIP (CHAD)

INTEGRALLYSTORED

TUBULARLEGS

FLUORESCENTLAMP

ALUMINUM/BOOTHCASE

VOTING STYLUS

RUBBERT-STRIPS

Cover fastened to the bottom of the

base plate which allows for removal

of chip accumulation.

Rectangular bits of paper punched

out of computer card by voting stylus.

Removable, aluminum legs which fit

into sockets on the side of the case.

They fold in the middle and store in

the top half of the aluminum case

when not in use.

Voting compartment lamp.

Latched aluminum booth/case containing

vote recorder, fluorscent lamp, side

curtains, and integrally stored tubular

legs.

Voting Punch. Vote is registered by

punching a hold in the ballot card with

this instrument. It is attached to vote

recorder with stainless steel beaded

cha i.n .

UT" section rubber strips which support

the template and the ballot frame. The

slotted are as between T-strips retain

the chips while the area beneath the

T-strips provides a chip accumulation area.
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BALLOTFRAME-------

YELLOWBALLOT MASK

MASK PUNCH

PLASTIC TEMPLATE

LEAF SPRING

R.emov<l1lble,plastic rectnngular form

with stainless steel retaining clamps;

holds yellow bal lot mask and bal lot

pages. Ballot assembly is the:

(al Ballot frame, (bl yellow mask,

(cl ballot pages.

Pre-printed ballot mask with defined

areas for each voting position. Mask is

punched to correspond to locations of

candidates names or voting positions

only. The yellow color provides contrast

between the ballot and black T-strips

in punch frame, so that the voter can

see through the clear plastic template

and ins ure that his vote has been

recorded.

Used to punch a clean, accurate hole'

in the yellow ballot mask. Deep throat

reaches all voting positions.

The clear plastic template contains

228 precisely located holes. The holes

are conical in shape for ease of entry

and alignment of the stylus tip with

the pre-scored are as of the ballot card.

Spring is fixed to the column I end

of the temp late for pre-loading the

ballot against the shoulder. Leaf spring

ensures correct positioning of template

holes with pre-scored holes on the ballot.
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CRlMPER PUN01

BALLOTASSEMBLYAID

RED POSITIONING PINS

BALLOTCARD

Machine which automatically crimps

metal hinge into the edge of a ballot

page. Also punches yellow ballot mask.

Sturdy, slotted form used to assemble

ballot assemblies. Holds 24 ballot

frames in inverted position for drop

through positioning crimped ballot page.

Two red pins affixed to the top of the

vote recorder punch frame over which

the holes at the top of the ballot card

fit.

Standard computer card which contains

228 pre-scored voting positions on the

bal lot card.

There are three bal lot designations:

OFFI CIAL BALLOTCARD

DEMONSTAATORBALLOT CARD

DuPLICATE BALLOTCARD

So marked on the perforated stub of the

card. Stub numbered sequentially.

Marked "For Demonstration Use Only" on

bal lot stub and the word, DEMONSTRATOR

appears on face of the card.

Has no stub and is marked DUPLICATE

across the front of the card. Used by

the Duplication Board to reproduce

properly voted damaged card.
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BALLOT STUB -

TOP STUB/COUNTERFOIL

SAMPLE BALLOT

PAPER BALLOT

PORT-A-PUNCH

ABSENTEE STYRO BACKER

VOTING INSTRUCTION LABELS

The one-inch stub at the top which is

usually used for stapling and/or identi

fication purposes.

Ballot layout containing names of

candidates and issues as they appear

on bal lot assembly pages. Convenience

to voters and Accuracy Boards.

Large sheet of paper containing names

of candidates and issues for a particular

election.

Used to reproduce properly voted damaged

ballot cards . 7" x 10 3/4" punch frame.

Supports the bal lot during punching

operation on T-section rubber strips.

Slotted areas between T-strips retain

chips.

Styrofoam cut the size of an official

ballot card. Used to back absentee

bal lot card for ease in mailing and

punching votes. Bent paper clip serves

as the voting punch for the absentee

voter.

Plastic page affixed to left side of

the vote recorder explaining how to

vote on the vote recorder.
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TRANSFERCASE

PADLOCK SEAL - RED

SEAL PRESS

DEMON5TRATORUNIT

VOTINGUNIT

DEMOUNIT

VOTINGDEVICE

VOTOMATIC

ELECTroN HEADQUARTERS

Metal box (15-3/4" x 12-1/2" x 4-1/2")

in which voted ballots are sealed and

transported to Election Headquarters

then to the Computer Center.

Small, numbered, plastic se al secured

by pressing together interlocking parts

as with an ordinary padlock. Used to

seal transfer case.

Small hand tooI used to press lead

wire seal together.

Voting demonstrator that is similar in

appearance to the vote recorder. It is

used to educate the voter in the method

of recording his vote on the vote

recorder. The unit will contain a

demonstration ballot assembly. This unit

may not be used to cast an official

election ballot.

Vote Recorder.

Demons t r at.Lon Vote Recorder.

Vote Recorder.

Adjective describing Vote Recorder.

Receiving center for all election materials

from precincts.
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COMPUTERCENTER

PRECINCT

POLLING PLACE

INSPECTOR

BALLOTTABULATIONDEVICE

ACCURACYBOARDS

Area where computer is located. Voted

hallots will he processed at this

location.

A political and/or administrative sub

division containing a designated number

of registered voters.

Location of voting place within a

precinct (s) •

Election worker who works at the polling

place and is responsible for executing

Election Day procedures.

Computer to be used in processing ballots.

This term refers to all of the personnel

utilized in completing punch card pro

cedures at Election Headquarters and at

the Computer Center. i.e.:

Receiving Board

Inspection Board

Duplication Board

Data Processing Board

Challenge Board

Write-In Tally Board

Each Board shall consist of two members. There shall be as many Boards

as deemed necessary. Each Board will be provided with the proper working

materials.
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RECEIVINGBOARD

INSPECTION BOARD

DUPLICATIONBOARD

DATAPROCESSINGBOARD

POLITICAL PARTYOBSERVERS

COMPUTERCENTERELECTrON

SUPERVISOR

WRITE~IN TALLYBOARD

Board which receives metal transfer case

with ballots enclosed and writes proper

entry on Receiving Board Log and Election

Headquarters.

Board responsible for looking at all of

the bal lot cards and preparing them for

tallying in the computer. This board

breaks the seal and opens the metal

transfer case and writes proper entry

on Inspection Board Log.

This Board is responsible for reprodu~ing

damaged ballots, recording identical

serial numbers on the original and

duplicate cards and writing proper

entry on Duplication Board Log.

This Board hand les and processes all

ballots delivered to the Computer Room.

Consists of at least two members of

each political party. Responsible for

determining validity and invalidity of

challenged ballots.

Responsible for resolving problems at

Computer Center.

Consists of four members. Responsible

for validating the write-in votes received

from Inspection Board. Write proper

entry on Write-In Tally Board Log •
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OVERVOTE

COMPUTER CENTER LOG SHEETS

ENVELOPES:

FOR DAMAGEDBALLOTS

FOR SPOILED BALLOTS

DAMAGEDBALLOT

SPOILED BALLOT

Overvote occurs when avoter has punched

a vote on the official ballot card for

more candidates than the number to be

elected for the specific office/when a

voce r punches the correct number of votes

on the official ballot card and also

writes in a candidate's name for the

same office,

As transfer cases containing voted

ballots arrive trom Inspection Boards,

Computer Center Log Sheets are used to

record information on ballot flow

proceedings,

Envelope to contain damaged ballots to

be duplicated for use at Election

Headquarters identified by precinct,

Envelope to contain ballots spoiled by

voters at precinct. For use at polling

place. Accompanies precinct supplies on

election night.

One which is properly voted but damaged

(bent, torn, etc.) 50 that it will not

feed through the computer.

One which the voter spoils (votes

improperly, marks, etc.). Then ask for

another ballot.
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CONTROL LOGS

BALLOT REPORT

ABSENTEE BOARD

RUNNERS

COURIER

COMPUTER

Forms to be filled in by election

workers, containing spaces for specific

information such as: Precinct number,

time logged in, logged out signatures,etc.

Form containing spaces for specific

information to be filled in by Inspectors

at the polling place, i.e.:

Number of bal lot cards received

Number of voted ballots

Number of spoiled ballots

Number of question ballots

Signatures of box managers

Board responsible for processing the

absentee ballots, using same procedure as

regular Inspection Board.

Personnel responsible for delivering

bal lot cards from one Accuracy Board to

another at Election Headquarters.

Personnel responsible for transporting

the metal transfer cases containing the

voted ballots from the precinct to

Election Headquarters.

A general term used to refer either to a

complete computer system, or to the

central processing unit of a computer

system.
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COMPUTER SYSTEM

CONSOLE TYPEWRITER

CARD READER

CARD PUNCH

An electronic system composed of a

central processing unit <C.P.U.) which

contains arithmetic, logic control and

input/output (1/0) functions. 1/0 units

are console typewriters, card readers,

card punches, printers, magnetic tape

drives, disk drives, etc. 1/0 units and

their controllers may be included in the

same physical unit as the C.P.U. but are

more of ten in their own "boxes" connected

to the C.P.U. by control cahles.

An 1/0 of a computer system that is

usually used by the operating staff to

con trol the various functions of the

system.

An input unit of a computer system which

"reads" punched cards and transmits

the data electronically to the C.P.U. for

processing. Card read speeds range from

200 to 1,000 cards per minute.

An output unit of a computer system which

electronically receives data from the

C.P.U. and punches this data into cards.

Typical card punch speeds range from

100 to 500 cards per minute. See also 

key punch.
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,-
PRINTER

MAGNETIC TAPE DRIVE

DISK DRIVE

KEY PUNCH

PRECINCT REPORT

An output unit of a computer system

which electronically receives data from

the C.PoU. and prints this data on continu

ous form paper. Typical print speeds

range from 300 to 1,100 lines per

minute with 132 characters on a line.

An 1/0 unit of a computer system which

utilizes one half inch wide reels of

magnetic tape up to 2,400 feet long 0

Typical:y used to store and retrieve

very large volumes of sequentilaly

organized data.

An 1/0 unit of a computer system which

utilizes a series of metal disks with

data magnetically recorded on them.

Large volumes of data can be stored and

retrieved either sequentially or in

direct access mode.

A hand operated electro-mechanical

card punching deviceo A typical card

punch speed might be twenty cards per

minute.

A computer printed report showing the

number and percentage of votes received

for each candidate and issue within a

precincto Typically, this report will be

printed as soon as all of the ballot

cards for a precinct have been processed

by the computer systemo
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CUMULATI\~ REPORT A computer printed report showing the

number and percentage of votes received

tor all of t.he candidates and issues in

the election. An intermediate Cumulative

Report can be requested and printed

prior to the processing of all of the

precincts. The fin al Cumulative Report

can be processed and printed only af ter

all of the bal lot cards trom all of the

precincts have been processed by the

computer system.
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AoSJ:.t-ITEE BALLOTING UTILIZING THE

STYROBACKEDPUNCH CARD

TlÜs method of absentee voting is actually a sub-system within

a iJunch card voting system. It allows the user to tally absentee ballots

in ä manner consistent with other ballot processing.

In some states absentee ballots may be issued by legislative

district groupings, while in others absentee ballots must be issued by

p re c i.nc t . The system functions best when larger political subdivisions

are the äetermining factor at point of ballot issue. The primary ëifficulty

encountered with usinS the latter method of issue, especially in larger

voting jurisdictions, is L~e inclusion of the office of precinct co~,ittee

~an on the Absentee Voter Guide. Some counties place precinct committee

neri on paper ballots for the absentee ballots only as a solution to this

problerr •.

However ballots are issued you must reme~er to account for

L~em via recording the unique number printed on the ballot stub. If

ballots are issued by legislative öistrict irrespective of precinct

identification other than that the precinct falls within the boundaries

of ~le legislative district, ballots from each legislative district are

easily qrouped and kept separate in boxes.

Un the other hand if absentee ballots are issued on a precinct

by precinct basis, the following procedure is recommended:

Bstablish a tub file arrangement wherein each precinct's ballots

are se?arated by inàexeà markers. Select a few, usually about 20 ballots,

from the bottom of each precinct's ballot stack to place in the file. 'l'his

means you will take the higher numbered ballots for use since the ballots

are generally nurrbered in ascending sequence within a precinct. In either

method of issue, record the ballot number on a control list to keep track

of the nur-oe r of ballots Ls s ued , If ballots are issued by precinct, tiÜs also
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will minimize confusion at the precinct election day since no numerical

gaps will be noteä in the ballot stub numbering sequence.

Preparation of the Absentee Voter Guide can be either in booklet

or photo-reduced bedsheet form. The ballot pages are printed based on

the format found in either the legislative district or the precinct for

which the ~sentees are to be issued. The only printing which differs

from official ballot page printing is the Instructions to Voters Section.

Examples of various Instructions to Voters are included in this section.

Printing of absentee ballots must be a' railable within various time constraints

before the election.

Since a large percentage of absentee voter requests are made i~

persor. , in the Election Department, some counties prepare ballot asserrblies

for e a cn ballot format availaiJle in t.rie county and allo ...' the elector to vote

tile aDsentee ballot in a Votomatic. Again, as the numLer of formats or

0allot variations increase, t~is ~et~od becomes cuwbersome. In any event,

the styrolJacked absentee ballot itself is of ten voted in the courthouse.

Procedurally this system functions as follows:

Tile request for an absentee ballot is received and iuentified

basea on a county's identification requirements. Af ter proper identifica

tion the appropriate Absentee Voter Guide and absentee bal lot card are

selecteo. The bal lot card is attached to a styrobacker, usually via a

staple through the numbered stub and enclosed in a gray write-in envelope.

A punching tooI, of ten a bent paper clip, and an optional graphic voting

instruction sheet (examples enclosed) as well as the appropriate return

envelopes complete the absentee voter package. This is either given or

mailed to the elector.

Upon completion of votin~, the elector returns the voted ballot.

When it is received in the Elections Department, the ballot is segregated

in the proper category, i.e., by precinct, legislative district, etc., and

held until election day.
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Remember, whére practical, te note in each precinct's poll

book that the elector ha_ requested ar absentee ballot. In cases where

not all entries can be posted nue to legal or lo~istical considerations

t~er ~recinct officials can be adviseó of the additional absentee electors

election Gay or t~e canvassin~ authority can check tne absentee voter

r e que s t log ao a.i ns t; t.he po Ll books. The latter method is a function of

post-election processin? and if double voting is àiscovered, prosecution

usually follows.

On election day or as state law stipulates, absentee ballots

are processed. The ballots go through t;1e reception , inspection , and

write-in valiàation process described in the Counting Center Section of

this manual. Upon completion of inspection, the ballots are forwarded

to processing. So~e states process absentee ballots separately while

ot.h e r states include the absentee ballots in wi t:-J thei r corresponding

precincts' ballots as t.hey are recei ved in t.ne counting center.

As a general guièeline for use of the styrobacked absentee system,

examples of graphic voting instructions, sample balot pages and "Instruction

to Voters" texts are includeCi for your inspection.

\7herever po s s i.b Le t.h i.s absentee sy s t en shouLd be used as it pre

sents a much ~ore desiräDle solution to absentee ballot processing rather

t~an ~and tallying.

COMPUTER ELECTION SYSTEMS 1001 EASTSHORE HIGHWAY, ElERKELEY, CALIFORNIA 84710 (415J 527-5150

.. '73-



PLACE HOLES
'!IIi[ ~

OVER POSTS

IN5ERTCARD'Ç1THIS 51DEUP

43- l-Se RAllOTCANDINSTRUCTIONS
AB5ENTEE BAlleT

GENERA!. UECTION, NOVEMBER '1, 19'12
KING COUNlY, WASHINGTON

N9 6559

STEP 1

MAKE CHOICE FROM
ÇANDIDATE LIST.

THIS BALLDl STUü SttAll OE MMQV[O
\!.HOOE IMJ..LOT IS PLACEO lH BAiL01' 001

AfTERVOTING
'NSERTBALLOT(ARD

STUS EXPOSED
WITH KET

INTO ENVELOPEpoe
AND CLOSE·FLAP

•

PRESIDENT

Geo. Washington 1

Abe Lineal" 2
Thom. Jefferson ®

STEP 2

PUNCH OUT DOT OVER THE
CANDIDATE'S NO. ON THE
BALLOT CARD .

3
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ll'OR IJNITED STATIES BOlIIPACKWOOD IS ~
SENATOR "r'eecre IHt' rno'f' ImDort8~' PIJl" Dollt,n 10 Ber, pccln::oood_' ._._~

vors FOf!!ON!!:

FOft REPllfESENTATM PHII. mADINE Ie. rê.
IN CONGRES§; _~'The Oreao n' Ilr d C:;l'Id.dDle __ __. __ . __ ~_, . fIIf
FIRSTCONGRESSIONAl ItAFAI!!i.{PASla} C!DDIO '{ AilFnA 17 rê.
DISTRICT "We are QualJftttl 10 erorrae b'~ ffMf'rnme-nl lp.l~ do 11together" "

--_ .. -- ---

~~~~~n~l~~bllt~n In t~~ Ore-eun tr&4jti~" 1~ ~

'IOn: FOR ONE ~ll,~ ~I?~' ,,",I""t,o",'''' .. Iween tne 'o ... ~'" -~ :, -~'"',. ,- ----ïi-•
- .-. .. ~ _._-- -_. ._--_. ---

THOMAS A. (TOM) lEUPP 20 rê.

h
's ecause I care tor 100, your chol(lre" God and htmntv Hl aoverrtm€l'It .. ~--" _.. - - - --- -- -- -_._-----

DIAlIliiIiUlDO'SCANNIAIN ::I!1
"Proven Ic&dorlhrp rn state IitOllt,nmttlf. Strena tlt'\l YOiCQfOf Dregon in Cemarv2ll." ~

!"ORREPRESENTATIVIe ICENNIETHALEXANDERI!IIllOWN "00,,,,tre "" ft> OK""";<22 ~
BNCONGRESS bIg: IIOVeffllYlenl-H'6H\rm CO'l:otllul,unlll Olln(lpll!ll lInd Indlvidt:lI' freKoRt'" ~

_ _ ~. _ _~_~~ u __ ~ __

SIECOND
CONGRESSIONAi.
DISTRICT ;-- -----. - --- --- ---------

VOTIEFOIt ()NE

!"ORREflRESENTATIVE JACK FlEUIS 2:11 à.
iN CONGtESS ~~~~IFJh~~O~itt part'~~it_I.~~' t~~ __ ~ !
THIRD CONGRESSIONAL C. lil. (1ItED)NIEUMANN ...,..... ,_ ",,.,,,,,, 24 lIIlI..
DISTRICT to th-oPi'OPle thrtlllCfl r,,:wen"Ift #nd 'Itl'lUlNbl~ r~prP~RbhOtl." er

e-----.--.- -----------.- -.--

VOTE !"OR ONE ~~:. ~:~~~;~,ia"l' gooi! ,.... ...... , tl<.... , .{ .... Ia1>0" :u.

,
--J
0'

ABSENTEEVOTINGINSnnJCnONS

REA!>All INSTRUCTIONSCAREFUlLY BEfORIE'lOTiNG!

11'YDUIIssuerIS1'1011I0lEOI'IIOPERlV,VOURIIOTEPIlAVNOTBECOUNTEIl.
Theballotwhichyou havereceivedis acluallya data processingcard especially
preparedlor recordingyourvole.Donotmark,loldor punchthe ballotcardereent
as oullinedin theseinstructions.Your'BALLOTPACK"consistsol:

BallotGard(mountedon slyroloam)and punching1001.Write·inEnvelope(ot
samecolor)

PaperBallo!-showingoffice!itlesandcandidales'namesandnumbersas weilas
the measures'descriptionsand numbers

AddressedReturnEnvelope
AbsenteeVotingInstructions(whlchyouare nowreading)

10 VOTE:
lookal the ballotcardenvelcpecontainingthe ballotcard-notehowthe ballotcard
is insertedin the envelope-aftervoting,yourballolcardmuslbe replacedin Ihe
samemanner.
CheckoverIhepaperballotnotingthe offices,candidalenamesandpositiens.Using
the punchingdeviceprovided(a partiallystraighlenedpaperclip) hrmlyPUNCH
OUTIhe small"blackdol" on Ihe ballotcardaboveIhe numbercorresponding10
Ihe numberassigned10 yourchoiceol candidalesand measures PUNCHWITH
SUFFICIENTFD.RCEto be certainthat Ihe "blackdol" is complelelypunchedout ol
Ihe ballolcard.YoumaycheckIhis by liftingthe ballotcardat Ihe bottomand
inspeelingIhe reversesrde.If yourcard is nol complelelyIreeol the punchedoul
sections.removethemgentlywithyourtingers.If youchoose10wrile·ina candidale,
youmaydo so in Ihe spaceprondedinsidethe wrrle·inenvelope.Besure10enter
thl! officenameas weilas Ihe candidate'sname.

IMPORTANT:
Beloreyouplaceanymalerialin ReturnEnvelope,Servicevotersmaysubscribeto
!he OlIthbeloreany persenauthorizedby the ArmedServices,MerchantMarine,
lederalor state law10admmisteroalhs.OlherabsenlvolersmusteitherSl9nIhe
pnntedstatementinthe presenceol !wocompelentwilnessesORswearor affirmthe
accuracyol the slalementbeloreNolaryPublic,requestthe impressionol his seal
be placedontheenvelopesothaIyourballolcardis nolmarkedbysuchimpression
Anysuchmutilationof yourbaliol cardwillcausea computerstop,andmighlcause
yourvolenotto be counted.
Afteryou havelinishedvoting,slip Ihe ballotcard into!he write·inenvelope-oo
l'IlItdetadllIiestyrololmbac:tilIgor the senilly IlIIlIIbered sIIIb.PlaceIhe write·in
envelopeintolIiepre·addressedreturnenvelope.Theoathon the reversesidemust
be executed.Sealthe envelopeand mail.Yourballotwillbe includedand counted
with the olher ballo!cards on electiondav. Yourballotmust be RECEIVEDby
the counlyc1erkl'IlItlaterthan8 p.m.onelectiondav.
NOTE:ORS253.120(2) Noelectorshallvoleorattemplto voleinpersonandalso
bymeansof an absentvoter'sballo!.

1
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OII'FICIA! PltIMAlty NOMINAYI~ u.uOV FOa mil: Il!fEI'UfMlCANPAiln,
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JOHN~ CHERBERG-DEMOCRAT 49 ~

LlEUTENANT W.R.MalldngWill)KMEDLIK-OEMOCRAT50 •
GOYERMOR SlOSWAIN-REPUBLICAN 51 •

HALWOLF-REPUBLICAN 52 •
VOrEFOROME JAYNEHOWARD-DEMOCRAT 53 •

ELBERTY.BROOKS,DEMOCRAT 54 •

MIKESMITH-REPUBUCAN 55 •

SPOKANIE eOUNn, WASHINGTON
PRIMARV EucnON TUES.,AY, SEPTEMBER 119. 1972I3......1

-

MARTIN1. m.lRKAN-DEMOCRAT 39 •

JAMESA.McDERMOTT-DEMOCRAT 40 •

ALBERTD.ROSElLINI-DEMOCRAJ 41 •
GOYERNOR RuorYALOEl-DEMOCRAT 42 •

JOHN(HUIOFlJe)PATRIC-REPUBLICAN 43 •
VOrEfOROME

PERRYB.WOOOAU-REPUBLICAM 44.
l R.(Lal)KEMOE-REPUBLICAN 45 •

DANIEL1.EYANS-REPUBLICAN 46 •

EARL(BlaekIrishman)MOMAGHAN-DEMOCRAT41 •

ABSENTEEVOTER GUlDE
~NSTRU(TlONS ro ABSENTEEVOTER

CAST YOUR VOTE ON ENeLOSED IBM eAID USiNG
ABSENlIElE VOlER GUlDE.

1. Upon receipt of this ballot, study the Absentee Voter Gulde,
READALLINSTRUCTIONSand familiarize yourself with all
mecsures ond/or cendidetes llsted therein.

2. Remeve metol voting device ottcehed re ballot eerd. Use it
to punch your ballot cerd as eutllned belew.

3. Remeve ballot cara frem grey write-in envelepe WITHOUT
REMOVING CARD FROM THE STYROFOAMBACKING.
Pleee ballot carcI, as altached to il's styrofoam backing, on
Cl flat surfece.

4. In the Absentee Voter Guide eeeh meesure and/or cendl
date hes 0 nIJmber assigned appearing olong right hand
margin. Tnis number eerrespcnds te a punch position on the
IBM ballot cerd, TO CAST YOUR VOTE, punch out rhe
SLACKDOT over the number on the IBMballot card thct
corresponds te tile number In Absentee Voter Guiele fer
meesure end/er candidate of your cheiee. (If you wish to
vote for any persen not listed on ballot, Cl grey write-in
ballot envelope is provided.)

5. When you have eempleted voting, isave IBM ballot cord
attachee! te styrofoam backing. Be sure to enclese the voted
absentee ballot eerd in grsy write-in envelope. Place end
seel in white envelope morked "ABSENTEEVOTERBALLOT".

6. Flll out and sign statement on the larger (brown) pre-ad.
dressed return envelope. (Be sure te SIGN (do not print) your
name as recorded on return envelepe as this favorable
comparison of signatures is necessery te validate your eb
sentee beller).

7. Place white "Absentee Voter Sallot" envelepe containing
your ballot In larger brown return envelope, seel it, affix
sufficient firn eless or air-mail postage. Mail your ballot se
that it will be pestmcrked the clay of election or sooner. In
steed of mailing, you may send it by any means so as te
reach this office on or befo~ election day.

SPOKANIE eOUNn, WASHINGTON
PRIMARY 1:I.Ee'flON roIESDAY, SIEPlIEMBER 19, 1972

AV5......]

i
-.J
...s

I



SEeI'rON IX

PROCEDURES FOR ADMINI5TRATION OF MINOR TAXING
OR SPECIAL SERVICE DISTRICT ELECTIONS



The procedure for the conduct of minor taxing or special service

district elections herein described was developed in conjunction with the

Skagit County, Washington, Auditor's Office.

Skagit County has an approximate registered voter population of

32,000, wi t.h just over 100 precincts. The county is fairly reprcsentative

c f med.i um-csi z ed vvasninqton Counties in terms of the number of minor t ax i n q

districts ~resent.

Tnese procedures are general guidelines which outline a r.leti1od

of solving t~is most cOr.lplex problem of election administration. :t was

necessary, nowever, to use specific ~~agit County situations for purposes

of illustration.

CES is indebted to Mr. Gordon Lien, Chief Deputy Auditor, Skagit

Coun t y , iJashington, for the invaluable assistance rendered in the prepara

tion anä execution of b~ese procedures.

Usinq these principles, any county will be able to conèuct t~is

type of election using punch carà voting, rather than defaulting to paper

oallots. This makes all elections conducted on a sin01e voting systew

and keeps election officials, as well as the electorate, familiar with one

voting syster .i ,
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MINOR TAXING OR SPECIAL SERVICE DISTRICT ELECTIOn PROCEDURE

A. INTRODUCTIOh:

1. Minor taxins district or special service district elections

present a distinct challenge to thase responsible for their conduct. The

complexity of the problew may best be understooä when it is realizeä that

the ba~lot may incluàe state-wide candiäates and issues, county-wide candiäates

and issues, and localized district, i.e., school, fire, sewer, water districts

candidates, and issues. It is L~is latter item which injects the real

challenge into the adr.inistration of these elections. It is not at all

unusual for a fairly typical county to have one hundred various taxing

districts within its boundaries. Only those voters within the confines of

each district may vote upon candidates or issues unique to that district,

irrespective of precinct alignment, because these district boundaries

seldom, if ever, matct precinct boundaries. Prior to develoF~~nt of a

method of automating (computerizing) voter registration records, the t~SY

of limi ting voting only to electors of e acn district was approacned from

the viewpoint that the election board workers should identify in which

districts the voter resided and was authorized to vote. This was done via

~i~trlct maps as WEIl as geographic familiarity of the district and its

e Le c t.or s . Since the key to administering these type of elections is

accurate ballot issue, which requires positive voter identification, this

method was inexact, at least in terrns of medium-size to larger-size counties.
e

Accurate voter registration records are L,e cornerstone of minor taxing

district election adrninistration,

Starting with levy code area maps of the county, obtained from

the State Department of Revenue, a matrix was developed, showing the levy

code areas (grouping of taxing districts common to a given area) within

each voting precinct. Boundaries of each levy code area, as well as of

each taxing district, and of each precinct, were carefully checked and

authenticated. The second step, requiring a fairly large task force, size

dependent upon the size of the county, was forrned and trained to research
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every voter record in the county with a view toward positively placinq

each voter in the proper levy code area and precinct. This task required

several months of searching records, i.e., Assessor's records, county road

records, post office sources, contact with precinct committeemen, telephone

calls and letters to individual voters. As each individual voter record was

processed the voter was assigned a six-digit voter registration record anà

the proper precinct and levy code identification nurrbers. Upon completion

of all basic data, ele complete record of each voter was key-punched for

entry into the autornated registration system. Edit lists, extracted from

the computer, were meticulously examined to insure accuracy. Upon comple

tion of this project, it was feasible to develop ballots common to the

various levy code areas, irrespective of precinct. At this point, punch

card voting provides the most complete solution to the administrative

problems inherent in this type of election.

2. Certain basic procedures have been developed, unique to the

Votomatic System, and to the Ballot Tab. The following is a step-by-step

outline of procedures to be followed for minor taxing district elections

by users of the Votomatic and the Ballot Tab. EL-70 users are not

restricted by the use of non-common response positions as are Ballot

Tab users, but the procedures are essentially the same.

B. EARLY PLAN1JING AJ.'l'DPREPARATION:

1. First, a complete and accurate matrix control list must be

developed, showing the following:

(a) The number of precincts combined into one polling place

(b) The Precinct Number

(c) The Number of Votomaticsassigned to each precinct

(d) The Number of registered voters per ~ code in each precinct

(e) Levy code pre-punch

(f) All taxing districts in the county

(g) Votomatic ballot pages applicable to each levy code and precinct

An example is shown in Exhibit 1.

Using the matrix, it is then possible to determine the division

of the precinct by like t.axi nç enti ties, such as fire districts • etc.
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A voter is entitled to vote in only ~ type of taxing district, yet there

are usually more than one of that type district within the precinct or

polling place boundaries. From that point, the next logical step is to

determine the exceptions for e ach levy code, since i t is obvious that all

fire districts and other like districts within a given precinct must all

be shown on the ballot page(s) for L~at precinct. Common pages o~ all

devices optomizes Votornatic allocation.

Reference to Exhibit 1 will show that in Allen Precinct, for

exarnple, there are four fire districts, in one of which, however, there

are no registered voters. Also, in one levy code area there is no fire

district. Therefore, there are three possible sets of exceptions for

fire districts alone. The next difference appears in cemetery districts.

Some of the levy code areas in Allen Precinct are within Cemetery District

No. 4, and others are in no cernetery district, so this difference repre

sents the next set of exceptions to be printed on the ballot stub. As a

further exarnple, using Allen Precinct Tax Levy Code Area 208, the ballot

stub would list Fire Oistricts 5 and 12 and Cemetery District 4 as

exceptions, not to be voted on byelectors in that tax levy code. See

Exhibit 3.

In order to permit every voter in a given precinct to vote on any

of the voting devices assigned to that precinct, it is necessary, for each

levy code area in that precinct to print, by exception, the candidates or

issues to be voted upon by voters in each of the levy code areas. As an

exarnple, assurne a precinct is divided by three fire districts, No. 5, 6

and 12; two cernetery districts, No. 3 and 4, and two school districts,

No. 100 and 320, allother districts being common to all six levy code

areas in that precinct. The stub of the ballot for the levy code area

covering Fire District No. 5, cemet.e ry District No. 3, and School District

No. 100, would read "You are eligible to vote on all issues and candidates

EXCEPT... Fire District No. 6 and 12, Cemetery District 4, and School

Di~trict 320."
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NOTE: It was found that listing the EXCEPTIONSte voting

required less space on the ballet stub and was less

confusing te the voter.

2. The second step, which represents a radical departure from ether

voting systems, involves ordering ballots about four months prior to the

election. The necessity for this lead time arises from the fact that the

ballots must be orde red pre-punched for each tax levy code area and in a

quantity equalling number of voters in that tax levy code plus ten per cent.

3. Thirdly, each ballot must be printed with the precinct identifica-

tion and levy code number.

4. The next step is to assign a number of voting devices to each

precinct, using a ratio determined byeach county, usually one to every

100 or 125 voters.

5. Fifth is the most complex step, that ef laying-eut the ballet format.

Normally, the State Supervisor of Elections will advise the counties as

to the number of pages and response positions needed for state candidates

and issues. In 1973, the state needed two pages and sixteen response

positions. Theyleft ten pages for local ceunty use. The third page was

psed for county-wide issues and races in the three larger cities. This

left nine pages for allother taxing districts and towns. Pages four and

five were used for all ether towns and cities. Pages six and seven were

used for School Districts, pages eight, nine and ten for Fire Districts,

page eleven for Port Districts, Sewer Districts and Recreation Districts,

and page twelve for Hospital, Intermediate School Districts and Cemetery

Districts . It is apparent that each page number must be further broken down.

For example, page three was used for a county-wide bond issue. Page 3A

contained that bond issue and the City of Mount Vernon candidates. Page 3B

contained the bond issue and City of Burlington candidates. However, in

order to determine the groupings of districts on various pages, it was first

necessary to consider each type or types of dis tri cts as a whole and group

them by the varying combinations occurring in each precinct. Referring

again to Allen Precinct, Exhibit 1, the first grouping would be Fire
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Districts 5, 6 and 12. simi1ar groupings wou1d he accomplished fer each

precinct. Then 1ike groupings are combined to achieve combinations that

are common to two or more precincts. Such common groupings are then used

to form one page of the ballot layout. Upon comp1etion of district

groupings and sub-groupings, there were 81 different pages to be used in

various precincts. Use of these pages was as indicated under Pages

App1icable, Exhibit 1.

Referring to Exhibit 1 and to the Alder Precinct, it will be

noted that there are three levy codes within that precinct. It is readily

apparent that the differentiating factor is Fire Districts. One levy

code area is not withln any fire district, and the other two levy code

areas are each in a different fire district. Hence, Levy Code 350 woul~ be

written to show that voters in that area wou1d be authorized to vote for

all candidates and issues EXCEPT: Fire Districts 8 and 10. Levy Code 370

would be written to show that voters in that area would be authorized to

vote for all candidates and issues EXCEPT: Fire District 10 and Levy

Code 380 to show the exception as Fire District 8.

(a) Within each taxing group, further group combinations of

districts exist; i.e., precincts with ~ore than one like district present,

for example:

Referring to split precincts, start with largest number of like

districts in any one precinct, for instance Fire Districts 5, 6, 12 and 14.

Working from that point, determine all possible combinations as follows.

It can be seen that up to four fire districts may be present in one

precinct or polling place. It is incumbent when laying out the ballot

that these Fire Districts never occupy common response positions. Further

rr~re, all cO~Jinations of pages and districts as defined by tax levy code

arrays must be defined. Unfortunately, there is only one way to accomplish

this.
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(using Fire Districts as an examplel :

p-6 p-9 p-8 p-8 p-l0 p-8 p-10 p-10 p-8 p-8
8/10 5/6/12/14 5/6/12 2/6 10/16/19 2/5/12 5/6/8/14

p-10 p-8 p-10 p-lO p-10 p-9 p-10
1/4/9 5/14 11/13 1/9 2/3/13 18/19 1/2

p-10 p-9 p-10 p-9 p-l0 p-10 p-8 p-10 p-8 p-1
3/15 9/15 1/3/9 10/19 U/13 2/6/12 2/12/13

p-8
17

(b) Make a master ballot page layout for each page, assigning

ballot position numbers, and naking sure not to use a position number

more than on ce .

(c) Make separate ballot page layouts for each precinct, remem

bering that by using good combinations, the same pages may be used in more

than one precinct. For examp1e:

Page 8 might show only Fire District 5

Page SA might show only Fire District 8

Page SF might show Fire District 5, 6 and 12

(See attached example of 1973 ballot page layouts, Exhibit 2)

(dl Af ter all ballot pages are comp1eted, c~eck each precinct,

determining what district issues are to be voted upon in that precinct,

and assigning page numbers to that precinct. (See Exhibit 1).

(e) For each levy code in each precinct, cross-check from assigned

page nurnbers to make sure that proper page has been assigned to each precinct.

This is a very important check to assure that the assigned page numbers

match ~~e districts for that particular 1evy code.

(f) Using matrix, determine quantity of each page needed by

mu1tiplying the number of Votorr~tics allocated to that precinct.

(g) Make three copies of each page. These become your work

cop i es , The ORlGINAL BALLOTPAGE LAYOUTFORMS should then be deli vered to

your printer as soon as possib1e to permit ear1y start on printing. An
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additional copy is sent to the Secretary of State's Office. (If applicable

in your state) .

6. It is imperative that very close, step-by-step coordination be

maintained with the printer on ballot cards and ballot-page preparation.

Copies of ~ precinct bal lot card and ballot page must be carefully

proofreaè against the original material and the matrix. A cross-check of

every step rr.ust be implemented because the possibility of error is ever

present in such a complex undertaking.

7. Upon cornpletion of ballot and ballot page preparation, the next

step is to prepare appropriate program cards for each tax levy code area

and precinct shown on the matrix. Again, particular care must be exerciseà

to ins ure accuracy. A set of four cards is required for each tax levy code

area:

(a) Card 1 is punched with every response position for that particular

tax levy code area and punched in Row 1 of Column 12.

(b) Card 2 is punched with every low numbered response position for

each office or issue, and in Row 1 of Column 11.

(c) Card 3 is punched with every high numbered response position tor

each office or issue and in Row 1 of Column 10.

(d) Card 4 is code-punched with the precinct identification number.

NOTE: The e>...panded Ballot Tab program has eliminated wis step,

greatly reducing programming.

8. It is absolutely essential that a series of test-runs be made of

~ group of program cards to ins ure that all proper response positions

have been punched. The first test-run is designed to Obtain an election

result format from which result formats may be typed. The second test-run

is designed to check accuracy, and involves a test-deck of ballots with

known test-vote results, run for each levy code. The third test-run

involves preparation of a cumulative header card deck, containing punc~es

for ~ response position on any of the ballots. It is advisable to

prepare such cumulative decks for all cities and towns as well.
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9. Assembly of ballot pages into the Votomatics should be delayed

until all test-runs and cross-checks have been completed. During the assembly

phase, care should be exercised that pages are assembied as indicated on

the matrix. A cross-check of each assembied group of pages should be made

against the offices ~d issues indicated on the matrix for that precinct.

Simultaneously, another cross-check should be conducted, comparing the

ballots with the appropriate levy codes and precincts indicated on the

matrix, and the ballot page as assernbled, taking particular note that the

proper exceptions are listed. It is further suggested that a Letter of

Instruction to each election official list the applicable pages assembled

into each Votomatic and requesting a verification of such ballot page

assembly by the inspector. Such instructions should also request a check

of the proper groups of ballots by precinct identification and applicable

levy coàe numbers.

C. EXECUTION:

1. Precise training of all election board workers and Counting Center

workers is mandatory. Emphasis should be placed on the following:

(a) Proper use of levy code numbers on poll book.

(b) Handing voter the proper ballot with the correct levy code

number printed on it.

(c) Instructing the voter regarding printed exceptions on the ballot

s t ub .

(d) Instructing the voter to vote on each page.

(e) Checking to ins ure that only ~ ballot is given to avoter

(Ballot cards stick together) •

(f) Instructing the voter in the method of "w:dte-in" voting.

2. Delivery of ballots and supplies are standard procedure and require

no amlification. However, Counting Center functions require additional

attention. It is advisable to group the precincts for each city and town

so that city and toon races may be counted as units wi th meaningiul cumuLa

tive figures. Rural, split precincts (containing more than one levy code

area) , ,must be sorted on a card sorter or manually and each levy code

separated by a divider, prior to being delivered to the Ballot Tab for
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counting. As these split precincts ballots arrive at the Ballot Tab they

are processed, by levy code, as though each levy code was a separate

precinct, using the appropriate header cards. Cumulative figures are not

obtained for each precinct, since such figures would reflect a grand

çumulative figure, rather ~'an a precinct cumulative figure. This rneans

that the following day, or day af ter, all ballots must be re-run, clearing

cumulatives between each precinct, in order to obtain a by-precinct break

down of votes. Again t;;.,e expanded Ballot Tab program should eliminate

this exercise, saving considerable time.

The expanded Ballot Tab program or EL-70 will eliminate several

of t~e steps discussed in this narrative relating to bal lot processing.

However, as earlier indicated, continual cross checking procedurally,

as well as an accurate voter registration system, are prerequisites in

the conduct of minor taxing or special service district elections.
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LXl.loI'1 2

This exn i.b i t includes only t.:1e rire ;::;istricts' combinations whi c..

we re apt='lieà to ballot page 8. hote that ar: a Lph abe t i c äesit::;nator f'o.l Iows

t.i ie ?ëigC nunû.e r to c.iifferentiate page ccnf i cur a t i ons . Please rer:-.emLer

t..ó.t Skac;it County Firs Districts were also f'resent on pages 9 anè 10.

Fagè 8 comc i n e t i.cris cover the Alder and J'ller. Pz e c i nc t e xan.p l es alluec to

in the narratlve.
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228 POSITION
BALLOT PAGE LAYOUT FORM

11/6/73

Leyout Instruetiom - Vou n'llIY Ulill eny or all positions in card columns A, B, C, G, L & M. The rernslning columns corrMPOnd to one another - D to H. E ro J,
anel F to K. Vou cannot use bath numben in corrllspondinll columns on tha same Illvel. For instanee. if vcu ulill postnon 58 in column D. you cannot use
position 134 in column H. .
Prior to sterling the Bullot PlIgtl Luyout Ferm, UlllllI Votomatic ballot card lnel circla all votinll oesttions to be used. Thlln check for centnets.

IF IN DDUBT, PL.EASE ASK US

WHEN THE BALLDT PAGE IS FDR USE
PUNCH PQSITIDN NUMBERS RIM MARK

1-19 77·95 153·171 II

2().38 96·114 172·190 w

39·57 115·133 191-209 l

58·76 134·152 21().228 y
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228 POSITION
BALLOT PAGE LAYOUT FORM

11/6/73 BA

Lavout tnstruenons - You mav Ulle env ar all poaitions In CIIrd columns A. B. C. G. L 111M. The remaining columns correspond to one another - D to H. E to J.
and F to K. You cannot use both nurnbses in corresponding columns on tha same level For instllnce. i1 vou uSll pO$ition 58 in column D. vou cannot use
poaition 134 in column H.
Prior 10 starting tM Ballot p. Lavout Farm, UMIII VOlornetic ballot card end eircle 11I11votlng positions 10 ba used. Then check for conu-ers

IF IN DOUBT. PLEASE ASK US

WHEN THE BAL LOT PAGE IS FOR use
PUNCH POSmON NUMBERS IrRIM MARK

1·19 77-95 153-171 )(

20-38 96·114 172·190 w

39-57 115·133 191·209 z

58-76 134·152 210-228 V

INSTRUCTIONS

Fire District No. B

wJ I -w
x- _)( Circle Number

V V- z To Be useo
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A B C 0 E F G H J K L M- .
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228 POSITION
BALLOTPAGE LAYOUTfORM

BeCUSTOMER ELECTION DATE=..:1l:J;/..,:=6;L..!7J-;.3<--PAGE NO. ---lAo----

LlIIVout Instruction. - You may uSC!lny or all position. in CIIrd columns A. B. C. G. L & M. The remaining columns correspond to one snother - D to H, E to J,
IIlnd F to K. You cannot ulW bath numblllrs in corresponding columns on thm lUIme IUIIlIL For instance, if yo'u use position 58 on column D, you canna! use
position 134 in column H.
Prior to stillrting the Ballot PIIIIIl LlIlyout Farm. Ull4l a Votometic blllilot ClII'd lIInd circle .11voting positions to ba used. Then check tor conflIcts.

IF IN DOUBT. PL!=ASE ASK US

WHEN THE BALLOT PAGE IS FOR USE
PUNCH POSITION NUMBERS AlM MAAK

'·19 77-95 153-171 l<

2()'38 96·114 172·190 w

39·57 115·133 191·209 z

58·76 134-152 21()'228 V

INSTRUCTIONS

Fire District ~o. 17

_w
~l<y Circle Number

Ta Be Used

ABC 6 I I i I I
EFGHJKLM

: I
101 let·m: '.7 nl

I

n !3 111 1:14 ,liJ In 111IlID
I

720'M!M031021Zl

" I
8 rlI i" lil> I Ilt 11@1120

I

2 21 i4ll 00 I 711 fl1 11I I. ,<lolUt !lilt i211
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3 l2 Ol III l'I I es m '30 '", "4 !113il1l
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I. 3S .. 73 112111 138 l4ll 100! 107 2llIIlUi

I 27 $i ll6 M 1113.21 141 114 m. ,•. m
. I i

16 34 13 n ., \18 ltS 148 1.7, 100 :m 214

14 331st 71 00 100 111I141 WJI:100 lIII4 m
i
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~

~

~

~

~......
143 ~

144 ~--
145 ................

ElLEEN M. CORRINGTON

J. O. Me HOOG

M. L. ALLEN

FlRE DISTRIcr "jO. 17

VOTi:: FOR O:>JE

eOMMISSIONER
6 YEï,R TERl·j

eOMMIS3IONER
2 YEAR m;EXPlRED TERM

VO'l'E FOR ons

-

-

-w
-l<



228 POSITION
BALLOT PAGE LAYOUT FORM

11/6/73

Leyout lnstrucnons - You mlIV use anv Of all positions in card columns A. B. C. G. L lil M. The rOmllinlng columns corrnpond to one snorher - 0 to H. E la J.
end F to K. You csnnot usa both numbers in corrnponding columns on the same lellel. For instanee. if vou usa position 58 in column 0, you cannot use
position 134 in column H.
Prior to !\tarting thlo Sallot Page LlIvout Farm, uss ij Vctomerie ballot card lInd circle lIlIlIOtinll pesitions to be uaed. Thtln ciMlcI<for conflIcts

IF IN DOUBT. PLEASE ASI< US

WHENTHEBALLOTPAGEISFOR USE
PUNCH POSITION NUMBERS TRIM MARK

1·19 77-95 153·171 x

2().38 96·114 172·190 IN

39·57 115-133 191-209 z

58·76 134·152 21().228 V

INSTRUCTlONS

Fire District No. 14

Crrcte Number
Ta Be Used

I I I I
F G H J K L M

i1 111 1)4 ''03 ,n Uit IU8
I

iIlI 1\1 II m 1111 1114'IJJ "1I"l:11\
I , ,

I ia I!IIg 17
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, I 1

,I a 44 1:1 lil! 1I1 ,lH lil ,,,,:111IIN ,lli
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I
11 !II''11II ee 11 lee IN .114 .113 Il! lil' ZZlI
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~....................
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148 ..

150 ..
-----=---I-+++-t-t---T-+-+-+---l-+-l....

STANLEY FOX

GLENN E. MC LUCAS

-- - - -

FIRE DISTRI.CT NO. 14

---------,-------------r--- V

-

IN J I
1--""x- ~x

V v
- z

, I
A B C 0 E

COMMIssrONER
2 YEAR Ui.,EXPI&;D TERM

'<I'
~ VOTE FOR ONE

COMMISSIONER

- 6 YEAR TER"1

"f"\'l'''' ",rvI:> {\:.,,>:'

w_
j(-

V ~-



228 POSITION
BALLOTPAGE LAYOUT FORM

CUSTOMER ---'- ELECTION DATE _11_/_6_/_73 PA(~J- NU _8L_- _

Layoul tnstrucnons - You mev use any or all posmens In card columns A, B, C, G, L & M. The remslnlng columns corresoono 10 one anotner - 0 la H. E 10 J,
and F 10 K. You csnnot use both numbars In corr espondmq columns on Ihe same lavei For instance, if you use positron 58 rn column 0, you cannot use
posiuon 134 ,n column H.
Prior to st8l'ting ths Ballol Pege Levout Form, use a Vo tcmanc ballot card and circle all voting oosiuons to be used. Then check for confhcts

IF IN DOUBT. PL~A5E A5K US

WHEN THE BALLOT PAGE IS FOR USE
PUNCH POSITION NUMBE RS TRIM MARK

1·19 77·95 153·171 x

2().38 96·114 172·190 w

39·57 115·133 191·209 z

58·76 134·152 21().228 y

INSTRUCTIONS

rire District ~o. 6

Clfcle Number
To Be Used

-w
-x y

wJ
x-
~-r---~~-----------------------------1==~~z

I I I i I I
ABCDEFGHJKLM

n!3::S:M 14 U 11Z 131'1M 1(14 18$ Nl'%N,

I !
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100 • 121
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FE'J:: DISTRICT NO. 6

Cd 1I-u.:;.:;r::X:=R

6 YEAR Ti::Hl

w_
ll- VOTE FOR Oi;Ey'.:..-.l-...;..,;;;,;;,;;;;,....;;...:.;;,,;....::..:.:.:;;......----.....Jl-----------------------t--- y



228 POSITION
BALLOT PAGE LAYOUT FORM

BF) ) 16/73CUSTOMER ELECTION DATE ----"-'-o'-!u.,<-L-"---- PAGE NO. _~---

LlIIyout Instructions - You may use any or all positions in card columns A, B, C, G. L 8<M. The remainlng columns correspond to one another - 0 to H. E to J.
end F to K. You cannot use both numbsrs in corrazponding columns on the same level. For instanee. if you USQ posmen 58 In column D. you cannot use
position 134 in column H.
Prior to stutinll the Ballot Page t.avour Form, UIl8 a Votomatic ballot card end circle all voting posmens to ba used. Then cMck for conflicts.

IF IN DOUBT, PL.EASE ASK US

WHEN THE BALLOT PAGE IS FOR USE
PUNCH POSITION NUMBERS RIM MARK

1·19 77·95 153·171 x

2().J8 t>:J·114 172·190 IN

39·57 115·133 191·209 z

58·76 134-152 21().228 v

INSTRUCTlONS

Fire Districts ~OS. 5, 6, 12

_vv
,..--x y Clrcle Nurnber

To Be Used

FIRE DISTRICT NO. 5 ABC 0 E F G H J KLM

COMMISS lONER
6 YEAR TERM

ROBERT D. MOORS 134 I lliI :lil M I"SI 11~ 9'u.lT.l lt':210

VOTE FOR OrJE

111 tlJ IIIê.In1,14i lIJ
I

I : I I
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I I

1
111ll1l

;

l--W
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152

140

RONALD DELAHUNT

RLAPIl IiUGliES

FlRE DISTRICT NO. 6

FlRE DISTRICT IlO. 12

VOTE FOR or..F.

COMMISSIWER
6 YEhR TEru~

COMMISS IOI,ER
6 YEAR TERM

VOTE FOR O:,E

'"w_
x-

y-..L.....:.;;;..:;,:;:..,..;O":;;:'~~.......~. _+----_- -_,-,-----------__lI_---y



228 POSITION
BALLOT PAGE LAYOUT FORM

8GCUSTOMER ELECTION DATE--.:l:.;;:1"-/6;o..:.1_7-:;:3 PAGE NO._~ _

L.yout Instruction! - You may use .ny or 011pOSitions in card columns Ä. B. C, G. L & M. The remaining columns correspond to one snother - 0 to H, E 10 J,
8nd F to K. You eennor ure both nurnbsrs in corresponding columns on the Sllma Iltvel. For mstance, ,f vou U18 position sa in column 0, you eannot use
position 134 in column H.
Prior la stlll'ting the Bellol PBQtlLayout Form, use 8 Votomsric bello I csrd end corcle all voting positions to ba ul\8d. Then check for conflicts.

IF IN DOUBT. PLEASE ASK US

WHEN THE BALLOT PAGE IS FOR USE
PUNCH POSITION NUMBERS TRIM MARK

1·19 77-95 153-171 x

20-38 96-114 172-190 w

39-57 115-133 191-209 z

58-76 134-152 210-228 Y

INSTRUCTIONS

Fjre Djstrjcts Nos 5 6 8 J4

wJ I I -w
x- -x Circle Numbery V

Ta Be Used- z

FI R::: DISTRICT no. S , I I i I I
A B C 0 E F G H J K L M

eOMMISSIONER RODEF.T D. MOCRS 134 ~ Il~ """~5Jl,nI !B Bi 14 n 00 IJ4 Kl' Ut

LI'> 6 YEAR TERM
....

~
,

VOTE FOR Ol~E
i 121 : &) 14 10 01- 118 !lil lM 1n '82!:U'
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.... ,
137 iI tI~
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VOTE FOR ONE ....I IM Q lil 81 11111118 •• 111 m 1111U4....8 H 64 83 82 •••lP ••lM;171!'. 211
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FIRE DISTRICT NO. 14 .... u!" i
14 :IJ l1li 1l1li Uil 141 IlIIIllIli II!lI4JW.. I~

.....r81:tooeOt1MISSIONER STANLEY FOX 148 16 )i lIJ 13 81111 I. Hl\ 224

.,p

2 YEAR UNEXPlRED TERM
VOTE FOR O;~E ..16 28 ll4 IJ l)2 111 Uil .411.l1lJ2l1li m

"<1'
o-i .. fa:!COMML;STONER GLENN z , Me LUCAS 150 11 !4 18 14 13112 111 ~;188 !til mi

6 YEAR TERM -
VOTE FOR ONI: ~ 18 :n B4 n 14111 IU til 'Nlm2l1li Dl

eOMMISSIONER, F.D.NO.6, ROLAND DELAHUNT 152 .. I~-)11,"I.C 18 28 il 13 lIII 114 lil III!lZll!l

6 YEAR TERM - I

w_ VOTE FOR ONE ,..-w
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228 POSITION
BALLOT PAGE LAYOUT fORM

BHCUSTOMER ELECTIüN D~l.(~_/7_3 PAGE NO. _

Lavoul Instructions - Vou mav use anv or all pOOilions in CIIrd columns A. B. C. G. L & M. The remaining columns correspond 10 one snother - 0 to H. E to J.
aOO F to K. Vou eermot uw both numbers in corresponding columns on Ihs SIIlfTW/ level. For instance, if vou USê position 58 in column D. vou eannot use
position 134 in column H.
Prior 10 st9rling tbe Ballol Paga Levout Farm. uw a Votomatic ballot CIIrd 000 circla all voting pesitions 10 ba u!llld. Than check for confhcts.

IF IN DOUBT. PLEASE ASK US

WHEN THE BALLOT PAGE IS FOR USE
PUNCH POSITION NUMBERS TRIM MARK

1-19 77-95 153-171 x

20-38 96-114 172·190 w

39·57 115·133 191·209 z

58·76 134·152 210-228 V

INSTRUCTlONS

Fire District Nos. 5, 14

wJ I -w
l\- -x Ci,cle Number

V V
To Be Used- z

FIRE DISTRICI' NO. 5 I I I i I I
A B C 0 E F G H J K L M

lf) COMMISSIONER ROBERT D. MOORS 134 ..., :ilI :ilIIMIJ Il>l ,,~9 u ' m .91 lIS

6 YEAR TERM
,... I

126 ! lU 113: 191 \ l11
VOTE FOR Ot:E 1 I1 ~lit,7il i7 tUi ,... I .16:".i.n1 n 41 100 1t , 00 1n ,:IS l1Z.. . I
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FIRE DISTRICT NO. 14 ..14 m S2 11 ee 'illi .21 '41 .ee ,1$ !ll4 In
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VOTE FOR Ol~E ..te :ii 84 11 et 11'Uil 1l1li '00 1111all m.. i~
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VOTE FOR ONE .. lil 31 e7 re llII 114 Illl tI§! 11' .ee tee Uil
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228 POSITION
BALLOT PAGE LAYOUT FORM

11/6/73 81

LayoUI Instruetions - Vou mey U8llany or all positions in card columns A, B, C, G, L lil M. Tho l'tilmlIining columns corrflSPOnd 10 ene snother - 0 te H, E to J,
Bnd F to K. Vou cannot U$l1bath numben in corrttiPOnding columns on the llIJmlI lell6l. For instanCll, if you Ul1llposition 58 in column 0, vou cannot use
po$ition 134 in column H.
Prior to starting tho Ballot PageLayout Farm, use til VOIomatic ballot Ctilfdend circle all YOling positions to be ueed. Than check for conflicts.

IF IN DOUBT, PL.EASEASK US

WHEN THE BALLOT PAGE IS FOR USE
PUNCH POSiTrON NUMBERS rrRIM MARK

1·19 77·95 153·171 x

20.38 96·114 172·190 w

39·57 115-133 191·209 z

58·76 134·152 210.228 V

INSTRUCTIONS

rite Districts Nos. 6. 12

wJ I I
~w

~- -x Circle Number
V .•. V- z To Be Used

i r I i I I
A B C D E F G H J K L M.. I
1 III !8 118 Tl lM lil 1)1 1'1 In 181 lil.. t tI ..IllI13 01 11B UIl.14 :173lUl! it11.. t ti 41 11I III ..111 .•!,..1J4!la im

I . '.. 4 n 4t UI 11 81111B m 1'14111!UW1til
i 'I.. I i i I

• ..a 11I " 11I 11B 1. l'" .niII1!t14.. ,
I I

FlRE DISTRICT NO. 12 I :IlI 11I a Bi '"
111 1. IN ml1lllltS

I

COMMISSIONER RALPH HUGIIES 140 .. 1 11 • ..IJ IC 1t1 141I1..
1,llllHltil

I
N 6 YJ;;AR TERM

lil '11,1.. ZI!
.-I .. 8 t1 ..11I .. m 1D 141

VOTJ;; FOR ONE : I.. ' !
8 III 41 • 81114 ,n 141 .., '11I1188 t18

I.. I
1lJ 1lll 4lJ 81 00* 114 tG 1S1 1181 • 1118.. !
11 lil • • 81* IK' ,..1111m lItI DI.. I
u iI1 Ilil lIli

lIli ''''
lil! 1$ 184 'UU lIII2 !tI....,~ lIi 61 111 IilIm tal '46lIS 1t84 tilt m
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l4 ~ It 11 .. m 'Iil 147 IIlB;tltlIM Ut

i.. ;
I. l» !U 'Ta U111B Itil u.IU7:t88 • tt4.. I
lt • 1!4 1lI til'"

,.141I,.i187 118 m..11• 16 74 DI1t 1S1 158 188 'lil 11I1 2t8
I.. 1

FIRt; DISTRICT NO, 6 11 :n lIG 76 MI1l 111I 161 1111' 18 liIIlII tl7.. 1 I
COl-iMISSIONER ROLAND DELAHUNT 152 ,.lil &7 n .. 114 IlIJ 161 171: UI8-m

.o 6 YEAR TERM
11\/_

VOTE FOR ONE ~w
)(- f---ll

V Y
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228 POSITlON
BALLOTPAGE LAYOUT FORM

SJCUSTOMER ELECTION DATE _1_1/_6_1_7_3 PAGE NO. _

Layout Instruenons - Vou mmy uoo any or 011positions in ClIrd columns A. B. C. G. L 8<M. The ramainlng columns COITespondto ene enerher - 0 te H. E to J.
ond F to K. Vou eennet U$l!l bath numbef3 in corresponding columns on the !WII'\'lIIlowi. For instlJnce. I1 vo'u U\!ilt position 58 in column 0, vou canna! use
position 134 in column H.
Prior to storting thm Ballot PlIIgIlLayout Farm. U$l!la Votommtic ballot card ond circle sll voting pmitions to be ullild. ThtIn check lor conlliets.

IF IN DOUBT. PL~ASE ASK US

WHEN THE BALLOT PAGE IS FOR USE
PUNCH POSITION NUMBERS [TRIM MARK

1-19 77·95 153-171 x

20-38 96·114 172-190 IN

39-57 115·133 191·209 I

58-76 134·152 210-228 V

INSTRUCTIONS

Fire Districts Nos. 5, 12

-IN

-xV Circle Number
To Be Used

FIRE DISTRICT NO. 5
• I I i I I

ABC 0 E F G H J KLM

COMMISSIONER
6 YEAR TERM

ROBERT D. MOORS 134 ..
~ I

lIS 1"- IJl 'il m '61 mn,1-"' 0

VOTE FOR ONE
1 ti. lI>1 I'fl Il1llD'II6'i41T.l'tlttl1

N,....,

COMMIssrONER
6 YEAR TERH

VOTE FOR ONE

FIRE DISTRICT NO. 12

RALPHHUGHES 140 ..

o i
J n 41lIIi llJ lil 111 I. 1141"4:!DJtl2

4 ti JIt 81 ll8 l1li 118 131 '108:'JilI'" tn

I :

I 14 a lIt 111 MIl 111 llill 117 ilIll 1llI tl4
I

I a 64 lIll 112 'lil ,. Uil 'lol In m til

.....
I N 48 84 113 lil 'r(:'~: 'Jii'81 tIl

I I
I ti • 111 114 UI3 'n .41 l!!Iilom;11" tl1

I I

I i
li t8 41 llII 00 lfl4 'D l4t 18' lIS 1100 211

: I

11 llII liII lil 81 ltS IZA I" lIJ 181 a. I!II

11 11I l!IiI 1lil lil '81 I. 1411'"IUOut m

i
IJ la I' 1'3 I!II \lil m l4S 'lil I'"m JU

14 :i! It 11 1lil ,l1li IB 141 IIIGI'IIG H4 Ut
I

11 1lI lIJ 7lI ll1 118 I!IJ llill 181 l8II _ m

11116 iê 14 eJII21:l11ii8111811il1l1l1!11

Il! R 111l111111"3lI11l2111'''KIII!II
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EXD:IBIT 3
The above are examples of
the printing which appears
on tbe s tub of the punch
card ballot in a minor taxing
district election.

FIRE DISTRICT NOS. 6 s 12
CEMETERY DISTRICT NO. 4

GEN~RAL ELZC~IO~

SKAGIT COm~TY, WA.
NOVEMBER6, 1973

370ALDER

NO. 68 You are
eligible to
vote on all
issues and
candidates
EXCEPTo 0 0

GENERAL ELECTION
SKAGIT COUNTY, WA.
NOVEMBER6, 1973

lF YOU ACCIDENTALLY
VOTE FOR ONE OF THE
ABOVE, THE VOTE WILL
NOT BE COUNTED.

FlRE DISTRICT NO. 10

380ALDEF

NO. 68 You are
eligib1e to
vote on all
issues and
candidates
EXCEPT•••

GENERAL ELECTrON
SKAGIT COUNTY. WA.
NOVE~mER 6, 1973

lF YOU ACCIDmiTALLY
VOTE FOR ONE OF THE
ABOvÉ, THE VOTE WlLL
NOT BE COUNTED.

FlRE DISTRICT NO. 8

185ALLEL

NO. 08 You are
eligib1e to
vote on all
issues and
candidates
EXCEPT..•

GENERJl..LELECTION
SKAGIT COUNTY, WA.
NOVEMBER6, 1973

FIRE DISTRICT NOS. 5, 6, 12
CEMETERY DISTP~:T :JO. 4

lF YOU ACCIDENTALLY
VOTE FOR ONE OF THE
ABOVE, '!'HE vors WILL
NOT BE COUNTED.

200ALLE_.

NO. 83 You are
eligible to
vote on all
issues and
candidates
EXCEPT•.•

IF YOU ACCIDENTALLY
VOTE FOR ONE OF THE
ABOVE, THE VOTE vlILL
NOT BE COli'NTED.
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The following election workers' guide is prepared tor a

minor taxing district election. It varies some trom the standard precinct

worker training guide as depicted in Section III of this Users' Guide.

Por this reason it is included in this section.
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SNOHQMISHCOUNTY
ELECTION DEPT@

ELECTION WORKERS GUlDE

THE INSPECTOR AND JUDGES ARE THE FIRST UNE
Of PUBUC RELATIONS. VOU AU. REPRESENT THE ENTIRE
ELECTION SYSTEM. YOUR SPEED, ACCURACV ,AND CON
GENIALITY IS THEREFORE THE MOST IMPORTANT FACTOR
IN THE SUCCESS OF ANY ELECnON. VOOR FULL COOPERATION
IN ALL .MATTERS IS SOLICITED.

~-v1;'Y--a !d~b"M-
HENRY B. WHALEN

SNOHOMISH couurv AUDITOR

ANY QUESTIONS OR PROBLEMS, CA LL 259- 9411 259 - 9412
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IMPORTANT: f91-~Q~ ~~Çli ST~e g~!~TbY

ENTRY

I fIiil EOUCATIONJUDGE
~ INSTRUCT EACH VOTlR

PRECINCl

JUDGE

mf
2

J

I \
t

BAUDT BAG JUDGE
VOTER SteNS NAME.
PREClNCT. AND BALW'f
1'1 POLL LIST.

m.
4

VOTI:'R SleNS NAME Eo
ADDRESS ON PRfNTOUT &
elVEN PROP'f.RPRECINcr
MLLOT.

VOTOMATICS
V0TF.RCANVOTEONAMYVOTOMATIC;THE SALLOT
STUR INSTRUcrS 'lT07ER lJHTeH DISTRICT VOTf.R IS
ALLOWEDTO VOTE ON.

* lN~~FCtOR PROVIOF5VnTtR UItH A~SISTANCE ALLELECTIONDAY
~

of< rrC!l~ tip ~il:'i'LT'f" AT DHOT N.a:1EO IN YOUR CLA5!ï. Br. ï-:r~E AT nm elVEN. IF rOR ANY RF.ASm
Y,'lU Cj\~;~u~r nz Ai T~f. w'Pm' .AT <:rvr:N TIME, HAVF. A PERSON lJITH A NOn: AU"rH(')lnzt~c TKEH TO
r rcx lil" y,"ll!rt sr r-rr.trs ro EF. iH~rtr:.
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US! OF CONTENTS IN BAl.LO!-SUPPLy' BAG

Brown binder having a two-part carbon printout of each precinct.

Salmon-colored cardboard backing ta use between the carbon sheets
to prevent voters signature and address from showing through.

Ballot cards -- enough for each precinct/district code.

Ballot bag poll list sheets. (1-2 sets).

2 Forms containing the OATHSand CERTlFlCATE.

1 MASTERSIGN to po s t at or on entrance door.

1 Envelope containing CHALLENGEREGISTRATIONFaRMS.

10 SAMPLEBALLOTS(General Election also Secretary of State Voter Pamphlets)

1 U.S. FLAt.,.

1 MAPof area (showing ballot code boundaries if needed).

1 PAYVO~CHER and Envelope.

1 SlGN and STANDfor each precinct.

1 PRECINCTOFFlCERS GUlDE BaaK.

40 Sets QUESTlONEDBALLOTENVELOPES

1 White envelope containing DEATHCANCELLATIONCards

5 VOTEHERE (directional signs)

2 Pads of YELLOWDEMONSTRATIONBALLOTS

2 EXTENSIONCOROS, SCOTCHTAPE, TACKS, PENS, MASKINGTAPE, INDEXTABS, etc.

DELIVEREDTO POLLINGPLACE/ORPICKED]W WITH SUPPLIES

2 TRANSFERCARRIERS- INSIDE: 1 Red and White Sticker Seal

1 Red "lire Seal

plus grey envelopes

1 Case for early pickup and 1 for remaining ballots

1 VOTOMATICfor approximately every 100 VOTERS.

1 ~ 2 DEMONSTRATaRS(2 Demos if large polling place)

IF LESS TRAN4 are needed 2 inspector will pick up VOTOMATIC.CARRIER, and DEMO

WITH SUPPLYBAGon DEPOTDAY.
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ON ELECTIONDAY- BEFOREand DURINGELEcnON

1. B~o_r~_polls open: All election officials will be at the polling place by

0:15 am. Give oaths and sign both oath forms. If an official does not show

up ca l l _ to report same. Polling hours for all elections are

am to pm,

2. Set up polling place as per sketch attached. This helps eliminate waiting

lin~s and st'~eds up voting process. Set out all supplies so that they are

ready fur use.

3. Set up Demonstrators. All voters are to be given instruetion and information

to ensure that they understand thp voting proeess.

4. Then set up all deviees, plug in aillights. Test each de.iee hy inserting

yellow demonstration card and voting all possible positions. Cheek all pages

for defacement. Check again throughout day. Ten (10) deviees can be plugged

together from same outlet.

5. IF ANYPERSON'S NAMEDOESNOTAPPEARON PRINTOUT, OR VOTERDISAGREESWITH

BALLOTCODELISTED, DENIES HE WASISSUED AN ABSENTEEBALLOT,OR VOTERRAS

INSUFFICIENT IDENTIFICATION, FOLLOWPROCEDUREFOR ISSUING QUESTIONBALLOTSON

PAGE 7. IT IS NOTNECESSARYTO CAL~ THE COUNTYELECTIONDEPARTMENTTO DETERMINE

IF THATPERSON IS REGISTERED.

6. A voter who has been issued an absentee ballot, a notation which reads

"Absentee Ballot Issued" \>lill appear in the plaee where signature and

address go. If an absentee ballot is presented, do not open it. Just

plsee ballot in ballot bag.

VOTERSMUSTNOTVOTEOUTOF !HEIR PRECINCT. ANYVOTERWHOVOTESA

QUESTIONBALLOT KNOWINGHE IS NOT IN HlS RIGHT PRECINCT. TRATBALLOT

WILL BE REJECTED. NO ELECTrONOFFICIAL CAMREFUSEANYVOTERTHE RICHT

TO VOTE:~: ALLOWTREMTO VOTEA QUESTIONEDBALLOT:::
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ï. EACHVOTERMUSTBE GIVENA DEMONSTRATIONOF HOWTO VOTE, what the ballot

pages and the ballot looks like and how the voting procedure works. Explain

the layout of the polling place, where to obtain and deposit ballots, etc.

Answer any question the voters may ask.

8. PROCEDUREFOR VOTER: The voter will go to the precinct table, give his name;

the judge finds his name on the printout, turns it around and the voter must,

by law, sign his name and current address. The precinct judge gives the voter

the proper Drecinct ballot, if split district check voter's ballot code, which

is found at the right hand side of printout. Check map if there are any

questions regarding precinct or district.

PRECINCTJUDGE- PLEASE CHECKPRINTOUTVERYCAREFULLYFOR NAMES.

ISSUE ALL BALLOTSSTARTINGWITH 1.

NOTE: Do not issue ballot until a device is free. This eliminates

the possibility of the ballot being torn or mutilated.

9. If avoter spoils his ballot, he is allowed another, up to 3 ballots, then 2

election officials will render ass~stance, one from each party.

10. Af ter the voter has voted, he th en goes to the ballot bag judge and at this

time signs his name, precinct name and writes ballot number on poll list.

The voter then gives the judge the ballot, who removes the numbered ballot

stub, destroys it and places the ballot into the ballot box.

BALLOTNUMBERMUSTAPPEAR. FIFTY NAMESPER SHEET- PLUS THE NUMBEROF

SHEETSWILL GIVE YOUTHE NUMBEROF PERSONSVOTINGAT THE POLLINGPLACE.

This is the figure to put on the certificate copy. PUT POLLINGPLACENAME

AT TOP OF EACHPOLL LIST SHEET.

ON ELECTION DAY- AFTERTHE POLLS HAVECLOSED

IMPORTANT: Distroy unused official ballots first - before opening

ballot bag containing cast ba1lots. Destroy spoi1ed

ballots and ballot stubs. Do not take out of polling place.
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NOTE:

1. The lnspector, and judges willopen the bal lot bag, remove the cast ballots,

and count them. SEPARATEGRAYENVELOPES PROMBALLOTSWHICHDO NOT CONTAIN

WRITE INS. Place ballots in transfer carrier and seal carrier with red

wire seal and red and white paper seal. The red and white paper seal must

be signed by 3 election officials, and you must indicate the number of ballots

inside carrier. Make a note on the seal of any QUESTIONEDBALLOTSin supply

box.

2. Sign certificate on foms -- the white one to be returned to the County

Auditor. The printout should now be separated. The Inspector keeping th~

yellow copy, And the original (brown copy) to be returned with rest of 8upplies

to County Auditor. THE INSPECTORRETAINSTHE PRINTOUTYELLOWCOPYANDGREEN

OATHCOPY FOR SIX MONTHS.

3. SIGN PA), VOT.!CHERFOR HOURSWORKEDANDMILEAGETRAVELED. CHECKIN SPACEPROVIDED

IF YOUATTENDED(LASS. (NOTE:Do not write in Warrant No. Column or in

Certification space.)

4. Disassembie all voting devices and place back in same place stored before.

Gather up all the supplies and place back in the ballot supply bag.

DO NOTHANDCARRYANYTHING,ALL SUPPLIES GO INTO SUPPLYBAG. ONLY

TRANSFERCARRIERANDDEMOANDDEVICESWILL BE RETURNEDOUTOF BAG.

5. Close up polling placet take carrier with supplies and devices. ii 4 or

less, and return to your depot WITHOUTDELAY.

FOLLOWTHIS PROCEDUREWHENISSUING A "QUESTIONEDBALLOT"

A. Warn the voter not to vote in any other precinct during this elect ion day.

(Check top of page 5 about voters voting out ef their precinct.)

B. Inspector and veter should check map to determine proper precinctl

district ballot.

C.~ Advise veter, he must sign ballet bag poll list and he must take ballet to

Inspecter te be put in question envelepe. DO NOTDROPBALLOTIN BAGWITHOUT

BEING INSIDE PROPERENVELOPE.
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D. Voter signs printout list and gives current address on blank page at end of

list. (On1y if name does not appear on list. If name appears on list that

is where voter signs.)

E. Issue voter proper punchcard ballot together with the gray envelope, teIL

voter to vote on any voting device. After voter has voted, the ballot will

be returned to the Ballot Bag Judge who will remove the ballot stub and voter

must sign poll list sheet. Then voter takes ballot to the Inspector who will

fil1 in all information as required in paragraph F.

F. Fill out the large questioned Ballot enve10pe giving reason for issuance of

said ballot. Be sure voter signs as weIl as an election official. Get voter's

address and phone number. Include name of printout voter aigned. Give date

and name of polling place.

YOUMUSTINDICATEON THE MANILAENVELOPETHATPRECINCT!DISTRICTBALLOT

VOTERWASISSlJED. (PUT BALLOTCODE(EXAMPLE"0010") IF A DISTRICT BALLOT).

IF YOUDO NOT STATE!HlS INFORMATION,THE BALLOTWILL NOTBE COUNTED.

G. Return all "Questioned Ballots" in the election supply bag.

NOTEThe Secretary of State's office has asked that all voters be identified in some
---- manner before voting. If any member of the Board recognizes avoter, that is

sufficient proof to permit his voting. If no Board member recognizes the voter,
this pers on should be asked to show identification, any card that has his
signature would be sufficient, if that signature compares to signature just
signed by the voter on the registration printout list, th en thank the voter
and allow him to vote. If the voter cannot show identification, then you must
allow this person to vote by "questioned ballot". In this case the issuance of
such a bal lot would be "no identification". Please be very considerate, patient,
and courteous with voter when asking for identification. Some voters may object,
but if YOll inform them politely that this is done to see that only qualified
persons vote, most will understand. Do not allow checking for identification
to delay the voting procedure. Very courteously ask those voters who are not
recognizable if they would be kind enough to present their identification when
they get to the Board's table. You will probably have to ask very few voters
for identification, if aoy.
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REMINDERS:

10 Electioneering is not allowed by anyone with in 100 fe et of polling place.

20 There shall be NO SMOKINGin the polling placeo

30 Assistance to any voter is ~o be given by the election officials, except

that a blind or physically disabled person may bring a relative to assist

hirn in votingo

4. The polls will be kept open long enough af ter 8:00 p.rno to allow only

those in line at 8:00 p.rno to vote,

5. Bring lunch to polling place or have it deliver no adjournrnent or

interrnissions until polls close, are authorized by law,

6. If any '_lestions or trouble arise, please call the Auditor's office.

DO NOTHAVEAVOTER CALLTHIS OFFICE FOR YOU. #--------
7. DO NOTREFUSEANYVaTER THE RIGHT Ta VOTE~~~

8, DO NOTLOCKDOORSUNTIL READYTa LEAVE. PROCEDURESAFTERPOLLS CLOSE

ARE Ta BE WITNESSEDBY THEPUBLICo
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SECTIOi.~ X

SUPPLEf<1ENTAL LOGISTIC Al~D BALLOT PROCESSING
FLOi; CI-rARTS

Narrative and charts 110-117



This section deals with the more detailed aspects of punch card voting

logistics from a ballot processing as well as a bal lot assembly standpoint.

.•• Chart I

... Chart n

..• Chart Hl

... Chart IV

... Chart V

depiets EL-70 or 85 program preparation

describes Votomatic preparation

illustrates the early pickup ballot flow

depicts bal lot flow tor the final pickup on a more

detailed basis than Chart 111

illustrates the processing of final results and the

preparation of the Official Abstract or Statement of

Votes Cast



ilrn~ FlowchmrtingWorkenllfJ!
p,mt«lWlU,$.A
GX20.8021.:l VIM 060
Ae:pt1ftt8d'2100

Progrommer: _ Program No.: _ Oole: Poge:~

Chart ID,....l- Chart Name:.tJ.::..2ll.... R5 PBQGBl\!:I..l!IlEPARJlTIQ!:! Program Name:

ELECTION DEPT.
FUNCTICI'l

ELECTION DEPT.
FUNCTION

DATA PREPARATION

TRANSLATI01~

§

t

IDENTIFlES OFFICES.
CANDlllATE ROTIITIONS.
REPORT FORMATS

DEFINES
WHICI!
OFFICES
APPLY TO
PRECINCTS
IN TERHS
OF
CANDIDATE
ROTATlONS

(T0 J3 OF
CdARr 11)
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TIrn~ Flowchmrting Warluilhiltll
PfN'f.W '" US.A
GX2008021·2 UIM 060
AQOt'mtQ.d tvee

Program Name:

Programmer : Program Na.: _

Chort ID:~ Chort Name: HAl'Q! flDW 'EARl Y PICI.;)

Oole: _ Poge:~

BROUGIlT IN IiY cousrv PE.-.;ONNEL

PROCEDUAALLY SMIE AS IN CHART IV: IiALLOT F"LO'tl lFINAL PICl:)

IiALLOT
PROCESS-I- -li~

I~~G f

CCUNTI,lG

(STORE IN ASCENDING
PRECINer NUMBER SE;)IlENCEI

-r- --f-
0 ~

" §
0

~ [
-
~ [-.

~
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Program Nam e :

Ptog,ammer: Program No.: _

Chert ID:~ Char' Nome: BALLOT f'WW (F'INAL PleK)

f'ltWltadU1 USA.
GX:lM021·2 U/1,Iese
AepttMBd 12/00

Oate : Poge:....L2!..}

(STOR!: n: ASCEtlD.NG
PREC"~cr NUHlJER SEQUElICI:)

DUPUClITlG:1 BOARD

(STORE It; lWCENDt:IG
PRECINCT :;UMBEF- 3E~lJE:ICC)

SEC rAGE 3 TIIIS Co.ART
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nrnffi:1lPleINentl.rUngWor!ulnsut
"

PritrtedU\U,S,A

GX_'·2UIMClUl
1'l........ '21l1l1

Program Name:

Program"",,, Program Na. : _

Chart ID:-lY... Charl Name: ilALLOT FLOW IFIN/IL PlO< UP)

0010: _ Poge:~

f.

PROCESS ING 90ARD

UALLOT

~.)C=S5- I-----IW
:~G/

COU;,TIN

§

t

IAFT~P CARLY PICK
UP BALLOTS AllD RE'IADCS,
:LF AP?LrCi\BLi::,
HAVe ilEE:~ REUNITED IN
'l'hL SliM<; 'l:AA.~SFEP CARRIERI

(STORE IN l\SCEllDIl'<G
P RECINcr NIJMüER SEQUENCEl
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Prinlltid!ft USA
QX204021·2 UIM C60
Reprlli'V/id121.

Program Name:

Programmer: Program No.: -.,;....._Dat ..: Page:....l...!?!.l

Chart ID:~ Char! Name: BIILLOT FLOW (FINI\L PICK UPI

L

S<;<. G3. PAGL
Tl:IS Cl;I\RT
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Flowcharting WllrltlllMilt
"

_____ . PrograM Na.

Chart Name: EFOCESS!;)IG op PU,tl! REEl!! Tb

OFfICIAL ASSIRAt i PkEPARAIION
Program Na"""

00' .., _

p,iftt,gd IftU.I.A

GX204021·2 UIM 0'ó0

" ......... ':11110

page:...l--!

ClIIl.RT UI,
1'ooM 1'- 2 BALLOT no.,
tEARL\ PIeK)

rROM G-2. PAGE 2 Of
r:iAM" rv- BALLOT FLO~:

(Fr ••l\L .. ICK UP!

USE CARIl COLUM:'S ó-l j IPl1ECINcr I. 0.)
WITH EARLY PlO< SIlMMARIEL F'IPST

PIlOM <i-3. OlAR'r U I •
ilALLO'l l"LO,ö (EARLY rIO. UP)

~~~:.r----' AllO J3. ,13. J2. OF PAGES 1.
RESPECTlVELY or OUIRr I V, ..lILL
FLOi. CF•.• lu. Plo( UP) --

FlNlIL/
PFICllIL I---....",~

l\LLOT
ROCESSl G
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NTAINEDRECORDER

MODE L ll l A -- (Aluminum Case)

MODEL In P - (Plastic Case)

From ATTACHE to VOTING BOOTH

Folds neatly together to farm handy carrying case.
Removable leqs fold and store in top half of case.
Tips and leg halves held together by nylon covered shock cord.
VOTOMATIC can be reversed to farm a flat shelf for paper ballot voting.

COMPUTER ELECTION SYSTEMS



Depth: 4"
Weight: 18 Ibs.

Curtain height: 61"
Voting surface: 40" above the floor

CESVOTOMATICVOTERECORDER

MODEL lil A and 111P

Complete Self-Contained Voting Station - Utilizes standard computer card as ballot. 228,
235 or 312 card format. Ballot slides into slot at top of unit. Voting is accomplished by
punching through the ballot card with attached voting stylus. Candidates names and issues
printed on book ballot assembly in center of unit.

Features: Universal ballot frame accomodates up to 13 crimp hinged pages.

Case dimensions:
Length: 22"
Width: 19"

Legs: Anodized aluminum tubular legs fold and store in top half of case. Tips and leg
halves held together by nylon covered shock cord.

Curtains: 18" x 21" side curtains of durable ABS 440. Folds upward from base and
latehes securely to voting booth.

Lamp: Self-starting 15 watt fluorescent lamp - 18" long 10' electrical cord allows

connecting of booths in series.

Other: CES voting unit may be inverted to form paper ballot voting tabie. Rubber sealing
ring creates dust and water-proof sealing.

When assembled, voting surface is:
Width: 23"
Depth: 21"

COMPUTER ELECTION SYSTEMS





OPTECR lets you enjoy all the speed of a computer
when it's time to tally your returns, with a minimum of
precinct worker training and involvernent.

We've found a way to combine all the speed of com
puterized tabulation with the old-fashioned paper
ballot, and have done it in a way that utilizes tech
nology of the '80's. Candidates' names, as well as
issues, are printed directlyon the ballot; voters read
and mark the ballot with an ordinary soft lead pencil.

IV1AXIMUMSPEtED.MAXIMUM SfECUfUTV"
MUM/MUMEFfFORr

Once avoter inserts aballot into OPTECR, it auto
matically counts each vote, stores the information in
the CES Memorypack"; updates the precinct totals,
and directs the ballot to the proper ballot box built into
the cabinet. All this takes less than two seconds! Fur
ther, if the ballot is overvoted, it can be automatically
returned to the voter for proper voting, if desired. The
public counter, a lighted L. E. D. panel, displays the
number of processed ballots.

When the polls close, OPTECR's efficiency is really
demonstrated. At the touch of a button, you can get an
immediate printout of the whole day's totals, with as
many copies as you want. Instant results in an alpha
numeric form eliminates the need to cut .and paste
election results sheets.

GUARAMTfEtEDACCUfMrEt'ttESULTSu

Three separate audit trails let you stand by your elec
tion results with total confidence.

First, there's the CES Memorypack, a solid-state
semiconductor module that has zero margin for error.
It has battery backup and unique electronics to pro
tect partial vote totals in case of unanticipated power
failure, or when the Memorypack is disengaged and
transported to a central location for accumulation.
Each Memorypack can handle over 1,500 voting posi
tions, and store over 65,000 votes.

The second audit trail is the precinct election result
printout.

The third audit trail is the ballot. With names and
issues printed on each ballot, and voter preferenee
clearly marked, the absolute backup is always avail
able for recount or contest.



EASYto MADNTAffNIu
"

Not only does the system incorporate state-of-thc-art
technology, it has been designed to facilitate trouble
shooting and minimize rnaintenance calls. Unique,
keypad-activated diagnostics will rapidly identify
problems. All electronics, including the power supply,
have been built into a single board. That keeps
maintenance cost to a minimum.

CES voting systems have always been known for
single ballot, large capacity voting. OPTECR con
tinues this tradition.

To fit various election requirements, the G-inchwide
OPTECR ballot ranges in length from 12 inches to
24 inches, and can be printed on both sides. CES is
prepared to handle your printing needs, or can pro
vide a qualified printer of your choice with the exact
specifications necessary to assure accuracy,

With more than 300 candidate names printed on a
single ballot card, the need for multiple ballot cards is
virtually eliminated.

Another advanced feature of OPTECR is that ballots
can be inserted in any direction. There is no need
to train voters and precinct workers to observe cor
ner cuts, or make sure that ballots are inserted one
way only.

ClJJlPlK.:rnr7T'()(;)RQWJUVDCHAN(;~f:'"

Simplified e1ectronics and software design easily
accommodates growth, as well as change in election
laws or requirements. The software is found within
the removable Memorypack. and like the hardware
components, is readily accessible. Using current mi
croprocessor technology with fiber-optic read heads,
OPTECR is truly a system for the '80's and beyond.

Program ming your own election data into the
Memorypack is possible, using OPTECR in conjunc
tion with CES' TARGETTMsystem. With microproc
essor technology and a unique, integrated hardware/
software design, OPTECR users can easily satisfy
special data communications requirements. RS232
communications capability to transmit totals via regu
lar voice grade telephone lines is available, either with
an externalor built-in modem.



SYSTEMEXPANSIONu
Use OPTECR as a stand-alone, voter actuated pre
cinct tabulating system, or as a precinct counter in
conjunction with other CES products to centrally ac
cumulate and tabulate jurisdiction-wide results.
OPTECR is the perfect solution for all size voting
jurisdictions, because of its compatibility with small
systems like CES' TARGETT~ or larger installations
featuring CMXT~

rouNEEDMORE THANREUABLE EQUIPMENT.
rouNEEDA REUABLEFULL·SERV,fCECOMPANY.

As the largest manufacturer of voting equipment in
the US., CES stands behind every customer. From
warranties, personnel training and support, and
equipment services, to supplies and materials, CES
does it all with its own people. Look to CES for the
tradition of quality and service you've come to expect.

TECHNICAL SPECIFICATIONS
Height 34': Width 15': Depth 31"
Power Requirements: 120 VAC, 60 Hz, 1.5 Amps, 180 Watts

1001 Eastshore Highway
Berkeley, CA 94710





TM

the SI L" s ution rvoter
re <?stration, ballot counting,
'word processing",office management,
and much more,

I

M S
For over a decade, vou've known CES as the manufacturer of
reliable, easy to use voting systems incorporating the latest in technology.
Now, CES has aimed at all your administrative and election
requirements with the most technologically advanced system
available today- TARGET.



TARGET is...
ECHNOLOGICALLY ADVANCED The TARGET microcomputer system
uses a unique combination ofleading edge technology applied to a proven and

expanding line of software. Hardware developed bv the Data General Corporation features
powerfull6-bit dual microprocessors, removable diskettes, and Winchester hard disk stor
age. Users are assured of the most advanced computing tooi available, not onlv today, but
wellinro the future.
The TARGET workstation is modular in design; it can function either as a single stand
alone unit, or as a multi-user system, part of a network of workstations linked to a central
high-capacirv data base. There are simple interfacing options for printers, tape drives, extra
werkstations, high-speed cardreaders, and CES's family of other ballot counting products.
Use of these options enables remote regional ballot counting, and many ether features.
Additionallv, communications can be established with your data processing department's
computer system.

LL YOU NEED IT TO BE A variety of proven, easy to use operating systems
and application software packages allows you to choose a system that does what

YOU want it to. The TARGET system runs many popular Data General operating sys
terns, and wil! also concurrently run programs written for MSTM-DOSand CP/M_86T>1,both
industry standards in the world of microprocessing.
Also available are CES proven ballot counting, election reporting, and voter registration
programs. To facilitate your administrative activities there is software for word processing,
spelling/dictionary, payroll, financial planning, and more. For these with more unique
requirements, you can do your own programming in BASIC, COBOL, or FORTRAN.

ELlABLE IN lTS PERFORMANCE The hardware for TARGET is manutac
tured by proven, dep end abIe industry leaders. The latest technological advance

ments have been incorporated to give you maximum performance.
You can also expect reliable performance frorn CES field proven software. CES voter regis
tration software has maintained hundreds of thousands of voter records. CES ballot count
ing software has accurately counted millions of votes and is used in hundreds of large and
small jurisdictions nationwide. The system also has a full complement of dingnostic rou
tines which allow you to verify system integrity.
This combination of tested hardware and proven software gives you quick, reliable perform
ance. To keep your system in top operating condition, CES provides a variety of mainte
nance service arrangements for both hardware and software.

EARED TO EXPAND When it comes to expanding the TARGET system, you
are limited only by your imagination. A choice of three basic models, TARGET 10,

20 and 30, gives you big system, low-cost processing power tailored to your specific needs.
As an example, you can start small with a basic TARGET package which inc1udes:

III Video display terminal and keyboard
III T wo 368KB floppy diskettes
o 256KB of main computer memory
.. Dot matrix printer

You can then add main memory, Winchester disk drives, additional video/keyboard work
stations, alter native printers and cardreaders-all without any software modifications.
Expansion or upgrade of the TARGET system is also enhanced bv its compatibility with
CES's full product line.

ASY TO USE AND INSTALL The TARGETsystem is "user friendlv," utilizing
easy to learn commands, and guides you through its programs with helptul messages

on the video screen. Because the system is easy to learn and use without extensive training,
there is no need to hire additional personnel or data processing specialists. Complete hard
ware and software documentation is also provided, written to sarisfy either first-time users
or data processing professionals. TARGET components can be installed in any standard
office environment, large or small, and require no special facilities preparation.

RADITIüN YOUVE COME TO EXPECT FRüM CES Since 1969, CES
has successfully developed a wide range of voting system products, each designed to

fit specific election administration needs. Now, CES has combined the capabilities of their
previous election tools into a single system, AND added many new features.
As the largest manufacturer of voting system equipment in the U.S., CES stands behind
every customer. From warranties, personnel training and support, and equipment services,
to supplies and materials, CES does it all with its own people. CES, a tradition of quality
and service you've come to expect.
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Custornized Configurarioris
And Expansion Capabil ities

WORKSTATIONS
Up to four addilional
workstations with
video/display keyboards

BACK-UP SYSTEM
Diskette, Streamer tape

PRINTER
Full form or dot matrix, low
or high speed

CARDREADER
600 & 1000 cards per
minute

Computer Election Systems
1001Eastshore Highway
Berkeley, CA 94710
(415) 527-5150

WINCHESTER
DISK STORAGE
Two 15MB

MEMORY
256KB to 2.0MB in 256KB or
512KB increments

SOFTWARE
Ballot Counting, Election
Reporting, Voter Registration,
Word Processing,
Spelling/Oictionary, Payroll,
Financial Planning, Office
Management, Color Grapbics.
Data Communications, MS
DOS', CP/M-86', ROOS,
AaS, MP/AaS-SU, INFOS
and CEO*Most softV/are is directly portahle

---_. ---------------------------------------,

SPECIFlCATIONS
Size:

MainMemory
Minimum
Maximum

Mass Storage Diskettes
Minimum
Maximum

Winchester Disks
Minimum
Maximum

4.5"W
9.0"H

12.0"D

256KB
2,OMB (Model 20 orilv)

368KB
736KB

15MB
30MB

Operaring Svstems

Electrical
Voltage
Phasc
Line Current

Environmental
Temperature Range
Relative Hurnidirv

AOS
RDOS
MP/AOS-SU
CP/M-86 (Model 10onlv)
MS-DOS (Model 10onlv)

120VAC
Single
15Amp

38°-100°F
20%--80°;0
noncondensi ng

MS is a U.5. rradcrnark of Microsoft.
CP/M-86 is a US regisceredrradcmnrk of Digital Research.
RDOS, AOS, MP/ AOS-SU, INFOS and cto Me U.S. regisrcrcd rradcrnarks
of Data General Corporatien.
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PRESS RELEASE SAMSOM'S VOTING MACHINE

A Dutch-made Voting Machine

Introduction

The election of members of representative bodies (Parlia

ment, Provincial States and town councils) is in mo~t

countries done by means of the so-called Australian ballot.

The main characteristics of this type of ballot are:-

(1) it is printed by the government;

(2) it contains all the names of the candidates;

(3) it is handed to the voter by the election official;

(4) it must be filled out in a booth, be folded right there

and be publicly deposited in the ballot box. ,

Particularly in the U.S.A. the use of voting machines has

shown a considerable increase during the past two decades.

In some States and towns mechanical voting nas been made

mandatory. Approximately half of the electorate in the U.S.A.

now casts its vote by means of the machine.

An amendement of the Electoral Laws in 1965 has now made it

possible for the Dutch electorate to use the voting machine.

Legislation authorities had come to the conclusion that it

was high time that vote counting be automatized.

Advantages of Voting Machines

Summarizing, the advantages of voting machines are the follo

wing:-

(1) They offer optimum accuracy for voters and candidates.

Invalid ballots are eliminated and arbitrary decisions

on whether a bal lot is valid or not are a thing of the

past.

(2) No more counting of ballots and computations of election

officials.

(3) Results are known faster with less effort.

(4) In some cases fewer polling stations may be necessarYi

there is also a reduction in the number of officiais.
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Before each name is a selection push-button. The machine is

also provided with a voting push-button, a reset button and

a control button to be operated by the election official.

The elector performs only two actions:

(1) pushes the selection button before the candidateis name;

(2) pushes the voting button.

The vote thus cast has then been duly registered on a so

cal led eprom (erasable programmable read only memory) .

The elector who has not yet pushed the voting button may

change his vote by pushing the reset button and then pushing

the button before the name of another candidate.

Once the elector has pushed a selection button, it is

impossible to push another selection button at the same time.

Neither can a selection button be used af ter the votihg button

has been depressed. Consequently, the elector can only vote

for one candidate.

When the elector merely pushes the blank button, a blank vote

is registered.

The machine cannot be used for a next vote until an election

official has erased the eprom.

Since the machine is also polling-booth, complete secrecy of

the ballot is ensured.

When the voter stands in front of the machine, the machine is

made operative by the election official.

Tests have shown that anybody can operate the voting machine

with effortless ease.

"Voting has become a matter of seconds ii is the opinion of

experts. The control panel of the Samsom voting machine is

very similar to the familiar ballot form f in fact it looks

like a blown-up version of it.

A few technical details

The Samsom voting machine can be provided with a maximum of 20

"party columns", each with a maximum of 30 counters for 30

party candidates. In addition, there is a group for each list

of candidates of a party.
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PRESSENOTIZ SAMSOM-ELEKTRONISCHE-WAHLMASCHINE

Die niederländische Wahlmaschine

Einleitung

Die Wahl von Abgeordneten für Volksvertretungen (Parlament,Provinz~

parlament,Gemeinderat) erfolgt in den meisten Ländern unter Benutzung
des sogenannten australischen Stimmzettels.

Die Hauptmerkmale dieses Stimmzetteltyps sind:

1. der Stimmzettel wird behördlicherseits gedruckt
2. auf dem Stimmzettel stehen die Namen aller Personen, die gültige

Kandidaten sind
3. er wird im Wahllokal vom Wahlhelfer ausgehändigt
4. er muss in einer Wahlkabine ausgefüllt werden, in dieser auch

zusammengefaltet und schliesslich öffentlich in die Wahlurne ein
geworfen werden.

Namentlich in den Vereinigten Staat~n erfolgt die Wahl bereits seit
einigen Jahrzehnten in ständig steigendem Masse unter Benutzung~von

v-Jahlmaschinen 9

In einigen Bundesstaaten der U.S.A. ist das maschinelle Wählen sogar
obligatorisch. Etwa die Hälfte der Wähler in den U.S.A. gibt seine
Stimme jetzt maschinell ab.
Infolge einer Änderung des Wahlgesetzes im Jahre 1965 ist es jetzt
auch in den Niederlanden möglich, bei den Wahlen Wahlmaschinen ein
zusetzen. Der niederländische Gesetzgeber war zu dem Schluss gekommen y

dass maschinelles Wählen Vorteile bietet und dass eine Modernisierung
der Wahlen ermöglicht werden sollte.

Der Nutzen von Wahlmaschinen

Zusammenfassend lässt sich der Nutzen von Wahlmaschinen folgender~

massen umreissen:

1. Sie bietet optimale Sicherheit für die Wähler und die Kandidaten
(Sicherheitsfaktorl.
Es können keine ungültigen Stimmen mehr abgegeben werden;willkür
liche Beschlüsse darüber, ob ein Stimmzettel gültig ist oder nicht,
werden dadurch vermieden.

2. Die Feststellung des Wahlergebnisses ist jetzt nicht mehr von
Zählungen und Berechnungen durch die Wahlhelfer abhängig
(Genauigkeitsfaktorl.

3. Das Wahlergebnis ist jetzt mit weit weniger Mühe sehr viel schneller
bekannt (Geschwindigkeitsfaktorl.

4. Die Maschine kann zu einer Verringerung der Anzahl der Wahllokale
führen; sie trägt zur Lösung von Problemen hinsichtlich der
Besetzung der Wahllokale mit erfahrenen und geeigneten Personen
bei (Personalfaktorl.

5. Wahlurnen, Stimmzettel und Wahlkabinen erübrigen sich jetzt
(Materialfaktor).

6. Rationalisierung und Modernisierung der Wahltechnik durch Einsatz
moderner Hilfsmittel, wie dies auf praktisch jedem anderen Gebiet
unserer heutigen Gesellschaft geschieht (Mentalitätsfaktor).
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